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NOTE  
 

You can Start Data Entry of Books in 
óRetro-Conversionô Under Cataloging Module. For  

Details, Read ñChaper 5: Cataloging Module ï Retro- 

Conversionò of the User Manual 
 

Modules 

1. ADMIN  

a. Create User and Library Account 

b. Create Letter Text for Letters, Reminders, Orders, etc 

c. Create Subject, Publisher, Vendor Directory 

 

2. BOOKS ACQUISITION   
a. This Module is used to Automate the Purchasing Process of the Books 

 

3. CATALOGING  
a. Enter Books Records Direct in óRetro-Conversionô with Catalog, 

Purchasing and Copy Details in a Single Form 

b. Update Details of Catalog and Holdings Records 

c. Generate Bar Code Labels 

d. Stock Verification 

e. Change Copy Status 

 

4. CIRCULATION  
a. Register Members 

b. Issue / Return of documents 

c. Send Reminder for Over-Due Books 

 

5. SERIALS 
a. This module is used for SERIALS Subscription 

 

6. MICRO DOCUMENTS  
a. This module is used for Articles, Chapter and News Indexing 

 

7. BUDGETS 
a. Used for Budget Control and Bill Processing 

 

8. SEARCH 
a. Used for Search 
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Chapter 1  

General Considerations 
 

1.1. System Setup 
 

1.1.1. Date Setup 

 

Short Date Format of the System (Server PC as well as Client PCs) must be set 
to US Date Format i.e ñMM/dd/yyyyò while date separator must be set to ñ/ò 
only. However, you will enter the date during data entry in e-Granthalaya Client  
Program in ñdd/MM/yyyyò style , e.g. 27/02/2010. 

 

              How to setup date format 

 

            1. Go to START >> Settings >> Control Panel  
2. in Windows Server XP/Vista/Win7/2003/2008: Under ñControl  Panelò >> 

double click the Regional And Language Options 

            >>Press Advance/Customize button >> Select DATE  Tab  
            3. Under the DATE  Tab >>in ñShort Date Formatò type/select the format i.e.   
               ñMM/dd/yyyyò and save it (MM must be in caps)  
           4. This is done once, however, users are suggested to check it regularly because  

               some times it automatically gets changed to Indian format i.e ñdd/MM/yyyyò 

 

           NOTE: In case any date format related error is thrown by the e-Granthalaya     
           during data entry then check this date format and correct it as above. 

2.  
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1.1.2. Date format in the Forms (for Data Entry)  

 

While entering the data in the software the format of the DATE must be 
in Indian Format i.e ñdd/MM/yyyyò e.g. 25/11/2005. Year should always 
be in the 4 digit 

 

1.2. Meaning of Action Buttons 
ADD NEW  = To add new record 

EDIT  = To edit/change the existing Record 

DELETE  = To delete the existing record 

SAVE = To Save the new record 

UPDATE = To save the changes after edit 

CANCEL  = To cancel the current event 

OK  = To go for further option 

EXIT  = To exit from the form 

SEARCH = To search the existing record 

PRINT/REPORT  = To generate the Report 

 

NOTE: Use TAB button on the keyboard to go to the next available field 

or use the Mouse to jump to next field/text boxes 

 

1.3. Type of Fields 
Mandatory Fields : Shown in the Red Color, values are mandatory 

Optional Fields : Users can leave such fields blank if no data available 

ID  : ID field is system generating, no value will be  assigned 

while adding new or editing the existing  record. However, 

this field can be used to retrieve the existing records 

CODE : This field is mandatory, requires alpha-numeric value, 

must be unique 

 

CAT NO  : This value is numeric in nature and generated 

automatically on saving a new catalog record in the  
system  ï  it  is  a  Record  Number  and  not  linked  with 

Accession Number. The fields which are not enabled /  
write protected, users are advised not to try to add any 

value in such fields. 

 

1.4. Automatic Filled Fields  

In the following fields, values are ñAutomaticallyò filled while saving the records on  
New addition or on Editing. 

 

USER CODE: The USER CODE who is logon to the software 

DATE ADDED: Current Date of the System 

DATE MODIFIED: Current Date of the System 
3.  
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1.5. Enabled or Disabled Fields / buttons 

 

While working with this software, you will find that many of the text fields and 

buttons are enabled or disabled. Enabled controls can be used while disabled 
controls are locked. This process of enabling and / or disabling is pre-decided, 

therefore, user should not worry about the controls. 

 

1.6. Screen Resolution 
The Software is best viewed in the 800x600 screen resolution 

 

1.7. How to Enable Local Language for Data Entry in e-G3 

 

a. e-Granthalaya Software is a multi-Lingual tool to enter the data in local language 
supported by the Windows Operating System. Windows supports 10 Indian Scripts 
and about 15 local languages. For data entry in local language do the following:- 

 

b. First you must install the ñLanguage Packò from the Operating System CD in the 

Server PC as well as Client PCs. For installation of the Lang Pack (if not already 

installed) > go to START >> Control Panel >>Regional Language and options ï as 

given in the following screen (In Win XP/Vista), Win 7 Lang pack pre-loaded, so 

skip this step. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

c. In the following screen click the two check boxes given at the bottom of the 
screen and press OK 

4.  
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d. Insert the CD of the Operating System in CD drive and Press OK to install the 
Language Pack along with the UNICODE fonts. 

 

e. After installation of Lang Pack, reboot the PC and do the following steps 

 
f. After installation of the ólanguage packô, you can enable the local language on 

keyboard level for data entry in the local language option under Control Panel >> 

óLocal and Regional Language Settingô. 
5.  
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g. In the above screen press DETAILS  button to set the language for data entry 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

f. Press ADD button to add the Language then select Input Language and Keyboard 
from the drop-Down and Apply the Setting. Here you must create the key combination 
for Toggle on and off for particular language. 

 

g. For Typing the data in local language now you need to install some Phonetic tool 

which will transliterate your English input to local language. One such Tool for Hindi 
typing is provided in the CD of the software. Another typing tools are also available 

from Google which you can direct install from the google site as given below: 
http://www.google.com/ime/transliteration/ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

NOTE: For Data Entry in Local Language you must toggle on/off the language 
from Language bar displayed on the Status Bar of the Windows in bottom screen. 
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1.8. How to Display Logo and Background Image 
a. To display Logo, put your logo file on the following location with the file name - 

ñC:\LIBRARY/Client_Logo.gifò  
b. To display background, put your image file on the following location and 
file name must be ñLibrary.jpgò , location : ñC:\LIBRARY\library.jpgò 

 

1.9. Email Integration   
e-Granthalaya is well integrated with the Email facility where many of the 
communications generated from the software can be sent direct to the users email 

account. These communications include Approval Form, Order Form, Reminder to the 

Publishers, Overdue Notices, CAS/SDI list, etc. 

 

How to Setup Email Account using GMail Account 

 

Step 1: Start Microsoft Outlook 2007/2010 from All Program List under Microsoft 

Office: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Step 2: In case no mail account set already, following screen will appear ï type your 
gmail address with password and press NEXT button 
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Step 3: Your gmail account will be set automatically..in the last press FINISH button. 
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NOTE: Now you are ready to send the mail from eG3. However, while sending mail 

from eG3 you must keep open the Microsoft outlook. 

 

How to Setup Email Account using POP3 Account  
In order to send the communications by email, it is needed to set the email account in 
the Client Desktop using Microsoft Outlook/ Microsoft Office Outlook . The email 

account may belong to a library or librarian, it may be PoP3/SMTP account or some 

other account like Yahoo, Gmail, etc. 

 

To setup the email account once, run the Microsoft Outlook  from the Program List 
and go to the Tools >> Account Settings 
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On the above screen, fill up the required info with email details, press the 
More Settings..button and fill up more settings there on the below form 
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After assigning the correct settings, Press OK button and save all the settings. Now, 
you are ready to send the email from e-Granthalaya Software. 

 

To check the outgoing email, check the Outbox of the Microsoft Outlook and see if 

outgoing mail messages are there it means e-Granthalaya is sending mail. If mail 
messages are not visible in Outbox, just immediately after sending the mail, then check 

the email settings again and correct the settings. 

 

1.10. Bar Code Integration 

 

Bar Code Technology is very useful not only in other areas but also in libraries. Bar 
Codes are used to identify the individual item with its status to do many tasks, like 

in libraries, barcodes are used for speedy circulation. Barcodes are based on 
lines/strips printed on the label and pasted on the book. 

 

e-Granthalaya Software provides the integration with Bar Code Technology, generates 
barcode labels of various kinds/sizes, and reads the barcode labels during 
issues/return, etc 

 

How to Integrate Bar Code 

 

Barcodes may be generated in two ways :- 

1. On Laser Printer with A4 Sizes sheets with barcode labels pasted over the sheet 

2. On BarCode Printer (Thermal Printer) 

 

1. How to Generate Bar Codes by Laser Printer 

 

To generate barcodes by laser printer, first you need to install óBar Code Fontsô 

in the Client PC. Two bar code fonts are available in the MANUAL Folder of 
software CD. Names of the barcode files are ï FREEOF9.TTF and 

FREEOF9x.TTF. These fonts are also available on http://egranthalaya.nic.in for 
download. 

 
To Install barcode fonts, you must go to control panel >> Fonts >> double click 
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Go to FILE option and click óInstall New Fontsô 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Then browse the font files from the CD or drive and select both the Fonts file, Press 
OK button to install the fonts 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

NOTE: In win 7, right click the fonts and choose the option ïINSTALL to install 
the barcode fonts. 
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After Installation of Fonts, both the fonts become available in the fonts list as shown 
above, select these newly installed Fonts from the above list and double click, then 
press DONE button as show n in the below screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Now you are ready to use the barcode fonts. 

 

NOTE: In case of Win 7 OS, u need to right click the Fonts Files and select the option 

óInstallô >> it will install the Fonts in the PC. 

 

NOTE: In case, barcode lines are not printed in the labels and *56* kind of labels 
are printed then re-install the fonts again and reboot the PC. 

 

2. Print Labels with Barcode Printer 

 

BarCode Printer can be integrated with the e-Granthalaya Software by providing us 

PRN File from the Vendor of the printer. PRN file is nothing but a text file contains the 

programming codes which are understood/executed by that model/make of printer. 

While purchasing the BarCode Printer, first get finalize your labels by Vendor using 

BAR TENDER software or any others. Once finalized, then test it by reading it 

properly. Once label is final then to create PRN file ï on the PRINT screen there is a 

check box óPRINT TO THE FILEô option ï check it and press PRINT button - it will 

generate the PRN file as shown below for ARGOX Printer. Now, you can send this 
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PRN file to us in mail where we will add a new printer in eG3 for you. After this we will 
compile the software and you need to update your eG3 Client. 

 

NOTE: In case, your Barcode printer is connected with USB Port then you must send us 
PRN file which was designed/created/tested on USB port only. 

 

NOTE: Already, many barcode printers are integrated with e-Granthalaya, in case you 
have purchased any of these then user can use the same for generating the barcode 

labels. 

 

NOTE: Before pasting barcode labels on the books, first make sure that these barcode 
labels are well readable from barcode reader and test these in e-Granthalaya Circulation 

Module. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

PRN File of ARGOX Barcode printer 

 

BarCode Printer on USB Port: 
 

In case your barcode printer is connected on USB Port then you need to do óSpoolingô 
of the printer in your PC where you wish to print the labels. For spooling, first install 

Barcode Printer Driver from CD which was supplied by Barcode Vendor. Once driver is 
installed, an icon of your barcode printer will be created under óPrinter and Fax Deviceô 

of Windows. Make your barcode printer as óDefault Printerô by right clicking it pressing 
ódefault printerô option.. 
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To do spooling, right click the barcode printer icon and go to óPrinter Propertiesô ï a 
new windows will appear. Go to PORT Tab and in the bottom of the screen put the 

check box on option óEnable Spoolingô then select LPT1 as well as USB port on which 
printer is attached. Then press APPLY button to save the settings. During this process, 

your barcode printer must be connected with your pc and must be On. Now, printer is 
ready to get print command from e-Granthalaya. 

 

1.11. RFID Integration  

 

RFID is the latest technology being used in libraries for circulation and other 
purposes. RFID, generally, can be integrated with ILMS in three ways:-  
a). SIP Interface in ILMS ï in eG3 this protocol has not been added so far 

b). API from Vendor ï this can be done once we get the API from Vendor of 

RFID  
c). Integration at back end database of eG3 ï In this case, RFID vendor will not 
use Circulation Module of eG3, instead vendor will use its GUI for issue/return-
given below 

 

In order to integrate RFID with e-Granthalaya, RFID Vendor needs to create a 
TAGS field in the Tables of e-Granthalaya database ï HOLDINGS, 

MEMBERSHIPS and LOOSE_ISSUES_COPIES to store the TAGS value. 

 

Tables Used with RFID 

 

Table: HOLDINGS : Where HOLD_ID (PK) and ACCESSION_NO are 
stored. (In this table Books and Bound Volumes are stored)  
Table: MEMBERSHIPS : Where MEM_ID (PK) and MEM_NO are stored. 
Table: LOOSE_ISSUES_COPIES: Where COPY_ID (PK) and other fields of 
Loose Issues of the Journals are stored.  
Table: CIRCULATION : Where all records are saved under 
circulation transactions on Issue/Return 

 

Display of Records  
While issuing the document, it is essential to display the details of the document 

in the circulation form of RFID UI. RFID UI will read the TAG of the document 

and will pickup corresponding ACCESSION NO (for Books and Bound 

volumes) from HOLDINGS Table or COPY ID (for loose issues) from 

LOOSE_ISSUES_COPIES Table. Other details of the documents can be get 

from óBOOKS_ACC_REGISTER_VIEWô or 

óHOLDINGS_CATS_AUTHORS_VIEWô based on corresponding 

HOLD_ID/ACCESSION_NO (for books and bound vol). In case of Loose Issue, 

get the other details from CATS_LOOSE_ISSUES_COPIES_NEWVIEWô view 

by sending corresponding COPY_ID. 

 

Similarly, corresponding MEM_ID, MEM_NO can be picked up from 
MEMBERSHIPS Table by reading the RFID TAG of the member. Other details 
of the members can be get from members_view under VIEW in database. 
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Issue of Books and Bound Volume of Journal  
While issuing the Books and Bound Volume of the journal, RFID UI will read 

the TAGS Value of the document and will get corresponding HOLD_ID and 

ACCESSION_NO from the table HOLDINGS and other details of the document 

can be get from óHoldings_Cats_Authors_Viewô for display in the circulation 

form as suggested in the above paragraph. Once transactions is processed, 

following tables will be updated: 

 

1. On successful ISSUE of a document, A New Record of the transaction is 
saved in CIRCULATION Table with corresponding HOLD_ID (Books 
and Bound volume of Journals) with the following fields 

 

CIR_ID: Auto Generated  
MEM_ID: Save Corresponding MEM_ID 
HOLD_ID: save corresponding 

HOLD_ID ISSUE_DATE: Current Date 

ISSUE_TIME: Current Time  
DUE_DATE: Calculated based on the DUE_DAYS of the corresponding 

MEMBER from DESIGNATIONS Table or  
óMEMB_GROUP_DESIG_SUB_VIEWô 

STATUS: óIssuedô (Hard Coded, case sensitive)  
DATE_ADDED: current Date 

USER_CODE: Who logon the software 

REMARKS: 

DELETED: N 

LIB_CODE: Library Code which Logon the software 

 

2. Corresponding Record of HOLD_ID in HOLDINGS Table will be updated 
with the value ó2ô in STA_CODE Field. Value ó2ô denotes that the 
document is Issued. 

 

Issue of Loose Issues of Journals 

 

1. While Issue of Loose Issues of journals, RFID UI will read the value of the 
TAGS pasted on the loose issue and will get the corresponding COPY_ID 

from LOOSE_ISSUES_COPIES Table and other details from 
CATS_LOOSE_ISSUES_COPIES_NEWVIEW for display of the full details 

of the loose issue in the circulation form. On Issue- 

 

2. A New Record of the transaction is saved in CIRCULATION Table 
with corresponding COPY_ID of the loose issue of Journal along with 
the following fields 

 
CIR_ID: Auto Generated  
MEM_ID: Save Corresponding 
MEM_ID COPY_ID: save COPY_ID 
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ISSUE_DATE: Current Date 

ISSUE_TIME: Current Time  
DUE_DATE: Calculated based on the DUE_DAYS of the 

corresponding MEMBER from DESIGNATIONS Table or  
óMEMB_GROUP_DESIG_SUB_VIEWô 

STATUS: óIssuedô (Hard Coded, case sensitive)  
DATE_ADDED: current Date 

USER_CODE: Who logon the software 

REMARKS: 
DELETED: N 

LIB_CODE: Library Code which Logon the software 

 

3. Corresponding Record of COPY_ID in LOOSE_ISSUES_COPIES Table 
will be updated with the value ó2ô in STA_CODE Field. Value ó2ô 

denotes that the issue is Issued. 

 

Return of the Documents 

 

For return, once you put the book in RFID platform, it will read the TAG of 

the bookéthen RFID UI needs to get corresponding HOLD_ID (for books, 

etc) from HOLDINGS Table and other details from 

óBOOKS_ACC_REGISTER_VIEWô or 

óHOLDINGS_CATS_AUTHORS_VIEW for display of the book details. 

Similarly, for loose issue, get the corresponding COPY_ID from 

LOOSE_ISSUES_COPIES Table and full details form 

CATS_LOOSE_ISSUES_COPIES_NEWVIEWô for display purpose.  
On pressing RETURN Button, following table will be updated: 

 

CIRCULATION Table ïCIR_ID Record must be identified and update 
the following fields: 

 

RETURN_DATE: Current Date  
RETURN_TIME Current 

Time FINE_DUE: If any 
FINE_COLLECTED: If any 

STATUS: óReturnedô  
Also, update record of corresponding HOLD_ID in HOLDINGS Table 
with STA_CODE = ó1ô (In case of Books and Bound Volume of Journals) 

 

Similarly, in case of Loose Issues, update the corresponding COPY_ID in 
the LOOSE_ISSUES_COPIES Table with STA_CODE =ô1ô 

 

For RESERVE and RENEW, Only following Fields are needed to update 
in CIRCULATION Table: 

 

STATUS: no change 
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RENEW_DATE: Current Date (In case of RENEW) 
RESERVE_DATE: Current Date (In case of RESERVE) 
DUE_DATE: New due date calculated from current date by adding  

DUE_DAYS from MEMBERSHIPS record in already calculated due 
date) 

 

1.12. SMS Integration 

 

SMS is the new way of sending messages for various purposes. However, in 
library software, there are very few uses of sms, still can be used to send many 

kinds of messages to the users. These messages may be sent on issue, return, 
over-due, new arrivals and many more. 

 

e-Granthalaya is well integrated now with sms technology. To use the sms with 
e-Granthalaya, you need to have a SMS account from any SMS Service provider. 
The account consists of the following components:  
a). User Code b). Sender Code, c), Password and d).Service Identifier. 

 

How to integrate with eG3 

 

To integrate the SMS account with eg3, you open the óData Connection 
Formô from ADMIN >> Database Utilities >> Change Database connection. 
On this form, SAVE the above mentioned parameter. 

 

How to send SMS 

 

At present sms message can be sent in eg3 on Issue and Return of books in 

circulation module. For sending the message, you need to select/put check box in 

SMS Message option. Once you will Issue or Return documents, sms message 

will go to the member mobile no.. However, as you know that MOBILE No must 

be there in Member profile. Later, other sms based options will be provided in 

eG3. 

 

1.13. Smart Card Integration 

 

Smart Card is a kind of Identity Card, generally made of plastic, and stores member 

personal data in chip. Such cards are costly, however, provided in many 

organizations to the staff. Smart card can be used in eG3 for ISSUE of the books.  
For using smart card, select the Option óSmart Cardô on ISSUE-RESERVE 

Form and swap the card in card reader. Smart card is the replacement of member 
card in libraries. However, the Member Number in the library database and 

Member No on smart card must the same. 

 

 First create a field TAG_NO, VARCHAR Type, Length= 200 Characters in 
the MEMBERSHIPS Table. 
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 Then enter your smart card no of members in the his/her record in 
the MEMBERSHIPS Table directly by opening it in database. 

 

1.14. When You Forgot Password 
 

Many times you can forget your password of the software and thus you can not 

login the software. In this situation, you can get your password from the database 

(GRANTH3 or whatever name) where all records are exist in relevant Tables. 

 

Steps:-  
1. Run the Microsoft SQL Server Management Studio from All Programs 

>> Microsoft SQL Server 2005 >> SQL Server Management Studio 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2. On Click the above screen, a small Windows will appear. Then press the CONNECT 
button. In case, it is Win Vista/7/Server 2008 then u will need to select SQL Server 

Mode and you need to give Database Login or ósaô and its password. In case, you 

have installed SQL Server 2005 from e-Granthqalaya CD automatic setup..then sa 
password is given in the root of the e-Granthalaya CD. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

NIC-LIB-EG3-2007 23 04/07/2011 



NIC e-Granthalaya User Manual For eG3 users only 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3. After pressing CONNECT Button, you will be taken to new windows where click the + 

sign of databases to expand it..then press + sign of your database (GRANTH3) 

..then press + sign of Tables..here you will see all the tables of GRANTH3 database 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

4. Go to 2
nd

 last Table (USERS) and right click it >> Open Tables. The Records will 
be shown in the table from where you can note down the Password of your users. 
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Chapter 2  

How to Start the Program 

 

2.1.After successful installation of the e-Granthalaya software, user can run the 
program by choosing the program shortcut available under the ñPrograms >> 
National Informatics Centre >> eGranthalaya 3.0ò, as given below: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2.2. Once you click the ñe-Granthalaya 3.0ò shortcut, the program gets started and 
first screen appears as given below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

NIC-LIB-EG3-2007 26 04/07/2011 



NIC e-Granthalaya User Manual For eG3 users only 
 

 

2.3. From the dropïdown menu (tiny arrow) in the above screen, select the Language in 
which you want to display the labels on the form 

 

NOTE: To display the labels in the local language like Hindi, you must install the 

ñLanguage packô in the server pc/client PCs 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2.4.From the drop-down (tiny arrow) in the above screen, select the name of the 

library  by clicking it, next screen will appear. 

 

NOTE:  In  case  it  is  a  new  database  and  you  are  first  time  connecting  the  e-  
Granthalaya then ñAdd New Libraryò button will appear. By pressing this button, 
you will add one Library Record by pressing the Add New Button on the following 
screen 

 

2.5.From the Drop-Down, select the User Code and enter Password to access the 
Program Modules and Menu. In case it is a new database and you are first time 

connecting the e-Granthalaya then ñAdd New Userò button will appear. By pressing 

this button, you will add First User Record and will SAVE it..then EXIT the Form 
 
 
 
 
 
 
 

 

NIC-LIB-EG3-2007 27 04/07/2011 


















































































































































































































































