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e-Granthalaya is a Digital Platform developed by National Informatics Centre, Ministry of Electronics and Information Technology, > Access eG4 for LIVE Data Entry

Government of India for Government Libraries for Automation of In-house activities as well as member services and Networking for > Access eG4 Demo Site.

resource sharing. On this platform, NIC provides a complete ICT solution with integrated Library Management Software, Digital Library Android based eG4 Mobile App for Re; ed Members.
Module, Cloud hosting environment and a Library Portal (OPAC) with NICSI empaneled Roll-out Services and support. e-Granthalaya is Newt

useful to transform traditional libraries to e-Library with Digital Library Services and to provide various online member services using > Access eG4 Mobile based OPAC.

Single Window Access System. Latest version of e-Granthalaya i.e. Ver.4.0 is a ‘Cloud Ready Application’ and provides a Web-based ;

solution in enterprise mode with a centralized database for cluster of libraries. The ICT solution is well compliance with International |Access Library Catalogs and OPACs:
standards prevalent in Libraries with use of latest ICT technology and Cloud hosting. e-Granthalaya 4.0 uses PostgreSQL - an Open
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AFTER DOWNLOAD, OPEN THE EXCEL SHEET. ENTER THE DETAILS OF MEMBERS WHICH HAVE TO BE
REGISTERED. HERE TAKE CARE THAT MANDATORY FIELDS(WRITTEN IN DARK RED) LIKE MEMBER NO,
MEMBER NAME, MUS BE ENTERED.

PRECAUTIONS DURING DATA ENTRY :

MEMBER NO — MAY BE ALPHA ONLY / NUMERIC ONLY OR ALPHA-NUMERIC. NO SPACE BETWEEN
CHARACTERS - MANDATORY

MEMBER NAME — WITHOUT TITLE - MANDATORY
e GENDER (M/F ONLY) - MANDATORY
e CATEGORY — IF SAME CATEGORY FOR ALL RECORDS THEN YOU CAN TYPE CATEGORY IN
e DEFAULT VALUE TEXT BOX AND DO NOT SELECT CATEGORY FROM DROP-DOWN - MANDATORY
SUB CATEGORY — SAME AS ABOVE FOR DEFAULT SUB CATEGORY — MANDATORY
e PHONE NO - OPTIONAL
MOBILE NO - OPTIONAL
EMAIL — ONLY SINGLE MAIL — MANDATORY
ADMISSION DATE IN MM/DD/YYYY FORMAT — MANDATORY
CLOSING DATE IN MM/DD/YYYY FORMAT — MANDATORY

OTHER FIELDS OPTIONAL
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STEP 1. THREE STEPS HERE — CHOOSE FILE ; READ FILE ; SELECT SHEET

BROWSE YOUR EXCEL FILE BY CLICKING ON CHOOSE FILE AND OPEN IT. AFTER
THAT SELECT SHEET BY DROP DOWN. | HAVE TAKEN HERE SHEET 1$
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Logout Browse Excel File| Choose File | No file chosen | Read File | Select Sheet:

STEP 2: Delete Un-Wanted Column and Rows from Grid
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{ Member Management
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STEP 3: Map Column Name with Database Field. Select matched Column from drop-dwon. Enter Default Value if mandatorv Column not exist in EXCEL.
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CLICK ON READ FILE. ONCE YOU SELECT THE EXCEL SHEET FROM DROP DOWN -
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STEP 2. DELETE UNWANTED COLUMNS AND ROWS FROM GRID.

STEP 3. NOW START MAP COLUMN NAME WITH DATABASE FIELD. SELECT EXCEL
SHEET COLUMN BY DROP DOWN AGAINST EVERY MANDATORY/OPTIONAL
FIELD FIELD AS YOU HAVE KEPT IN YOUR EXCEL SHEET.HERE YOU MAY PUT
DEFAULT VALUES TOO WHERE COLUMNS HAVE BEEN PROVIDED.
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STEP 3: Map Column Name with Database Field. Select matched Column from drop-dwon. Enter Default Value if mandatory Column not exist in EXCEL.
Library Budgets [Fieas ———Tselect Excol Coun Defauit Value Remars — = = ]
Must be Unigue for every member / Numeric Only or Alpha-Numeric
Search & Reports - keep Alpha Character in CAPITAL LETTER / Do not use spl.
Member No character and No Space. e.g. N3456 Must be Unigue for every
member / Numeric Only or Alpha-Numeric - keep Alpha Character in

we b P A C CAPITAL LETTER / Do not use spl. character and No Space. e.g.
:% N3456

Do not use Salutation (MI/MRs etc.) and Dont use DOT {.). Write full
LT LT name Onle. e.g Rakesh Kumar Kapoor

Res. Address
Off. Address
DIGITAL LIBRARY Member Category must be standardized and in Capital Letter. Write

Member Category/ ‘Category Name as Default Value if Categories are not included in
Group/Deptt EXCEL Sheet. Default Category name will be added in all the

Member Records. e.g. STUDENTS or TEACHERS or ADMIN, etc.
Member Sub-Category must be standardized and in Capital Letter.
Member Sub-Category / | Write Sub-Category Name as Default Value if Sub-Categories are not
g included in EXCEL Sheet. Default Sub-Category name will be added
Libeary EfcaaePags in all the Member Records. e.g. CLASS XIA or TGT or UDC, etc.
Online Users. 1 Gender M=Male, F=Female
Help Desk Email
Email: egranthalayalat]nic[dot]in Telephone
Phone: 011-24305489/24305813 :
(Mon-Fri / 9.00 AM to 5.30 PM) Mabile

Keywords

Adminssion Date must be
in MM/dd/yyyy format
‘only. Format type in Excel
must be DATE only. e.g.
- . 03/22/2017. In case,
AdmiEsloBlnoE ‘;}:‘,’ds:fmm Date Format individual Admission Date
Yy not included in EXCEL
then you can give a
Default Date which will be
saved in all the migrated
member records.

Closing Date must be in
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STEP 3: Map Column Name with Database Field. Select matched Column from drop-dwon. Enter Default Value if mandatory Column not exist in EXCEL.
Library Budgets Select Excel Column Default Value Remarks.
Must be Unigue for every member / Numeric Only or Alpha-Numeric
Search & Reports - keep Alpha Character in CAPITAL LETTER / Do not use spl.
character and No Space. e.g. N3456 Must be Unique for every
S EEETLD member / Numeric Only or Alpha-Numeric - keep Alpha Character in

we b P A C CAPITAL LETTER / Do not use spl. character and No Space. e.g.
:% N3456

Do not use Salutation (MI/MRs etc.) and Dont use DOT {.). Write full
e LT name Onle. e.g Rakesh Kumar Kapoor

Res. Address Res# Address
Off. Address Off# Address

— Member Category must be standardized and in Capital Letter. Write
e e s e Member Category/ | Member Category/Grou v | ‘Category Name as Default Value if Categories are not included in
Group/Deptt gory! EXCEL Sheet. Default Category name will be added in all the
Member Records. e.g. STUDENTS or TEACHERS or ADMIN, etc.
Member Sub-Category must be standardized and in Capital Letter.
Member Sub-Category / Write Sub-Category Name as Default Value if Sub-Categories are not
i [Member Sub-Category v | included in EXCEL Sheet. Default Sub-Category name will be added
Libeary FomePags in all the Member Records. e.g. CLASS XIA or TGT or UDC, etc.

Oniine Usere. 1 Gender Gender(M=Male, F=Fen v M=Male, F=Female
Help Desk Email

Email: egranthalayalat]nic[dot]in Telephone
Phone: 011-24305489/24305813 :
(Mon-Fri / 9.00 AM to 5.30 PM) Mobile

Keywords

Adminssion Date must be
in MM/dd/yyyy format
‘only. Format type in Excel
must be DATE only. e.g.
- . 03/22/2017. In case,
. Admission Date (MM/di v individual Admission Date
YYYy not incluted in EXCEL
then you can give a
Default Date which will be
saved in all the migrated
member records.

Closing Date must be in
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(Mon-Fri / 9.00 AM to 5.30 PM) Mobile
Kerwors —

Adminssion Date must be
in MM/dd/yyyy format
only. Format type in Excel
must be DATE only. e.g.
Choose Your Date Format: 03/22/2017. In case,

Admission Date Admission Date (MM/d( v~ dd/MMiyyyy - individual Admission Date

o not included in EXCEL

then you can give a
Default Date which will be
saved in all the migrated
member records.
Closing Date must be in
MM/dd/yyyy format only.
Format type in Excel must
be DATE only. e.g.

Closing Date Choose Your Date Format: 03/22/2017. In case,

individual Closing Date
(MM/ddiyyyy) EE hd not included in EXCEL

then you can give a
Default Date which will be
saved in all the migrated
member records.

Remarks
Surity Name
Father Name
Profession
Qualification

STEP 4: Verify Records Verify Records
STEP 5: Migrate Member Records|  Migrate Member Data

STEP 4.CLICK ON VERIFY RECORDS. A FILE WILL BE DOWNLOADED WHICH
PROVIDE YOU THE INFORMATION REGARDING MEMBER IS ALREADY
AVAILABLE IN YOUR DATABASE, SO NOT TO BE ADDED AND OTHER DETAILS. PLZ

SEE THE EXAMPLE BELOW.

File Edit Format View Help

Fecmrd No: No: 18743  Mem No: Already Exists, Record will not be added!
Record No: No: 2345 Member Name: RAJUL SHARMA Res.Add: C 43 JANAKIPURAM LUCKNOW Off.Add: KENDRIYA VIDYALAYA MULTAI Member Category: TEACHER
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: No: No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: B No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: B No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!
Record No: B No is Blank, Record Skipped!
Record No: H No is Blank, Record Skipped!

Member Records Verification: Record Checked Sucessfully - Duplicate Record(s) - 1 / New Records- 1 / Invalid Records- 29 / Total Record(s) -31

100%  Windows (CRLF) UTF-8




STEP 5. MIGRATE MEMBER RECORDS. YOU WILLL GET A FILE DOWNLOADED
WHERE YOU WILL GET THE REPORT ABOUT DATA MIGRATION.

1] Member_Import_Report_08032020 (2) - Notepad

File Edit Format View Help

hacurd No:1 Mem No: 1@743 Mem No: Already Exists, Record will not be added!
Record No:2 Mem No: 2345  Member Name: RAJUL SHARMA Member Category - TEACHER Already Exists! Member Subcategor: TGT SST Already Exists! Record 2
Record No:3 Mem HNo: Mem No is Blank, Record Skipped!
Record No:4 Mem HNo: Mem No is Blank, Record Skipped!
Record No:5 Mem No: Mem No is Blank, Record Skipped!
Record No:6 Mem No: Mem No is Blank, Record Skipped!
Record No:7 Mem HNo: Mem No is Blank, Record Skipped!
Record No:8 Mem No: Mem No is Blank, Record Skipped!
Record No:9 Mem No: Mem No is Blank, Record Skipped!
Record No:1@ Mem HNo: Mem No is Blank, Record Skipped!
Record No:11 Mem No: Mem No is Blank, Record Skipped!
Record No:12 Mem No: Mem No is Blank, Record Skipped!
Record No:13 Mem HNo: Mem No is Blank, Record Skipped!
Record No:14 Mem HNo: Mem No is Blank, Record Skipped!
Record No:15 Mem No: Mem No is Blank, Record Skipped!
Record No:l6 Mem No: Mem No is Blank, Record Skipped!
Record No:17 Mem HNo: Mem No is Blank, Record Skipped!
Record No:18 Mem No: Mem No is Blank, Record Skipped!
Record No:19 Mem No: Mem No is Blank, Record Skipped!
Record No:2@ Mem HNo: Mem No is Blank, Record Skipped!
Record No:21 Mem No: Mem No is Blank, Record Skipped!
Record No:22 Mem No: Mem No is Blank, Record Skipped!
Record No:23 Mem HNo: Mem No is Blank, Record Skipped!
Record No:24 Mem HNo: Mem No is Blank, Record Skipped!
Record No:25 Mem No: Mem No is Blank, Record Skipped!
Record No:26 Mem HNo: Mem No is Blank, Record Skipped!
Record No:27 Mem HNo: Mem No is Blank, Record Skipped!
Record No:28 Mem No: Mem No is Blank, Record Skipped!
Record No:29 Mem No: Mem No is Blank, Record Skipped!
Record No:3@ Mem HNo: Mem No is Blank, Record Skipped!
Record No:31 Mem No: Mem No is Blank, Record Skipped!

Member Records Import: Record Imported Sucessfully - Duplicate Record(s) - 1 / New Records Added - 1 / Invalid Records- 29 / Total Record(s) -31

Ln1, Col 1 100%  Windows (CRLF)  UTF-8

THUS WORK HAS BEEN SUCCESSFULLY COMPLETED.MEMBERS HAVE BEEN
ADDED IN DATABASE.

CHECKING :I. GO TO CIRCULATION - MEMBER MANAGEMENT - MEMBER
REGISTRATION. HERE PUT THE MEMBER NUMBER AND CLICK ON DISPLAY
MEMBER RECORD. YOU WILL GET THE DETAILS OF NEWLY ADDED MEMBER.
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Manage Members

Type in Indian (Press Ctrl+g to toggle between English and Indian L

Member Registration

STEP 3: Member Registration

Press UPDATE Button to save the Change:
Oréanizalioual Members v | Plz Select Member type: Our Member / ILL Member / Guest
‘ 2345 H Display Member Record ' Name *| RAJUL SHARMA [Type Member No and Submit to Display Member
Record.

\Male . i

C 43 JANAKIPURAM LUCKNOW

Member type *

Member No *

Gender

KENDRIYA VIDYALAYA MULTAI
Res. Address

Z) Off. Add: 4

[rajul1234@gmail.com | Pnone No | Mobite NoJ 8968788855
[TEACHER | Sub Category*[ TGT SST v | over-Ride? [No v
[10022070 | Fincinn Nated 101120191 | Wich #n cand Atart in MAI 2+ [ Vae | Mavimum Racaruad®

[E Memberimport Re..tt A

[El Member_Import_Re...txt

El MemberImport Re..tt A Showall X

Il. GO TO CIRCULATION

— ISSUE RETURN; TYPE THE MEMBER NUMBER AND

PRESS ENTER. YOU WILL GET THE DETAILS OF MEMBER.
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