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A. TAG THIS MEMBER WITH NO DUES CERTIFICATE

STEP 1. LOG IN TO E GRANTHALAYA 4.0 AND GO TO CIRCULATION MODULE — MEMBER
MANAGEMENT — MEMBER REGISTRATION
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STEP 2.HERE | PUT MEMBER NUMBER OF SHALINI TRIVEDI TGT SCIENCE,THE OUT GOING USER WHO
NEEDS HER NO DUE CERTIFICATE.CLICK ON DISPLAY RECORD, DETAILS WILL ARRIVE.
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STEP 3. CLICK ON LAST BOTTOM RED BUTTON TAG THIS MEMBER WITH NO DUES CERTIFICATE. IF
MEMBER HAS NO DUE DOCUMENT ON HIS NAME, THEN ONLY THIS BUTTON WORKS. | JUST CLICKED
THIS.

NOTE : IF USER HAS ANY DUE BOOK, MAGAZINE OR ANY DOCUMENT, FIRST APPAUL RETURN ALL
THOSE. THEN START THIS PROCESS.
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B. NDC APPROVAL

STEP 4. NOW GO TO LIBRARY ADMINISTRATOR MODULE — NDC APPROVALS
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HERE SELECT THE RECORD BY SIMPLY CLICKING IN LAST COLUMN
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C. ISSUE NO DUE CERTIFICATE

STEP 5. NOW AGAIN GO TO CIRCULATION MODULE — MEMBER MANAGEMENT — MEMBER
REGISTRATION AND DISPLAY RECORD BY PUTTING MEMBER NO.
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THUS NO DUE CERTIFICATE IS ISSUED AND MEMBERSHIP OF THE USER IS CLOSED.



D. PRINT NO DUE CERTIFICATE

STEP 6. AGAIN SEARCH THIS USER RECORD BY PUTTING MEMBER NO. IN BOTTOM, YOU WILL GET
TWO BUTTONS FOR PRINT NDC

1. PRINT NO DUE CERTIFICATE OF THIS MEMBER . FOR THIS FIRST APPAUL YOU HAVE TO SELECT
LETTER FORMAT BY DROP DOWN.

2. 2.PRINT NO DUE CERTIFICATE FOR THIS MEMBER — FORMAT 2
HERE PDF FORMAT, DOC FORMAT OR HTML FORMAT MAY BE SELECTED BY DROP DOWN

OPTION.
| Report NOC 05

Window Help
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KV Multai Library

Kendriya Vidyalaya Multai
Muitai, Madhya Pradesh 460661

NO DUE CERTIFICATE - LIBRARY

This is to certify that Ms/Mr. SHALINI TRIVEDI staff / Student / Member of this Library, with Library Member No:

10743 has returned all the books and non-book meterials borrowed from Library. He / She owes no due to the
Library.

NO DUE DATE:  5-Nov-2020

Librarian

SEE HERE NO DUE CERTIFICATE BY OPTION 2.

THANK YOU




