
 

By 

SHIVA NAND MISHRA 

LIBRARIAN 

KENDRIYA VIDYALAYA IFFCO GANDHIDHAM 

Shivanandmishra74@gmail.com 

INTRODUCTION. GO TO CATALOGUING – STOCK VERIFICATION 

 

 

STOCK VERIFICATION IN E GRANTHALAYA 3.0 & 4.0 

 



STEP 1.IN EG 3  WRITE YEAR IN YYYY FORMAT AND CLICK ON INITIATe. 

 

IN EG 4 WRITE YEAR IN YYYY FORMAT AND CLICK ON INITIATE PROCESS 

 

 

 



STEP 2. IN EG 3 CLICK ON TRANSFER EXISTING HOLDING RECORD STATUS EXCEPT ‘AVAILABLE’ 

 

IN EG 4 CLICK ON TRANSFER CURRENT STATUS 

 

 

 



STEP 3. IN EG 3, UPDATE COPY STATUS ie WRITE ACCESSION NUMBER, SELECT STATUS BY DROP 

DOWN AND EITHER PUT ENTER OR CLICK ON UPDATE 

 

IN EG 4, TWO OPTIONS ARE AVAILABLE. EITHER UPDATE SINGLE ACCESSION NUMBER OR UPDATE 

ACCESSION NUMBERS IN BULK AND THEN CLICK ON UPDATE THIS ACCESSION NUMBER / UPDATE ALL 

ACCESSION NUMBERS. 

 

 



 

UPDATE ACCESSION NUMBERS IN BULK 

BROWSE FILE / READ FILE 
EITHER TYPE ACCESSION NUMBERS SEPARATED BY SEMI COLON( ;), NO SPACE AND PUT ENTER OR 

BROWSE FILE AND THEN SELECT SHEET BY DROP DOWN CLICK ON READ FILE. AFTER THAT CLICK ON 

UPDATE ALL ACC. NOS. 

 

 

SEE  ABOVE SCRRENSHOT  IN UPDATE ACCESSION NO IN BULK COLUMN. 

 

SPECIAL FEATURE OF E GRANTHALAYA 4.0 
 



STEP 4. GENERATE REPORT OF THE UN TRACED COPIES / COLLECTION 

IN EG 3, CLICK ON UN-TRACED BOOKS; GROUP IN REPORT BY YOUR OWN CHOICE USING DROP DOWN 

OPTIONS AND THEN CLICK ON  GENERATE REPORT. 

Option of report for available books has been not given. 

 

 



 

IN EG 4, CLICK ON GET UN-TACED BOOKS OR ON  GET AVAILABLE BOOKS.HERE OPTION OF EXPORT SV 

DATA AND DELETE SV DATA IS ALSO. 

 

 

I AM QUOTING HERE FROM MANUAL OF EG 4.0. 

How to Export SV Data• 

Press EXPORT SV Data button •Data will be saved in Excel sheet 

and will be saved on local disk. How to Delete SV Data•SV data can 

be deleted completely by pressing  

‘DELETE SV DATA’ button – 

it will delete only SV column of a particular year you have entered in 

the YEAR text box. •This may be required to re-start again the SV 

process for the same year.  
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