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Modules

1. DATABASE ADMINISTRATOR (Owner of Datahass)essible to NIC Only

S@rpoooTe

Create Administrator Account

Login the Application using above account

Create Member Library Account

Create Librarian / Library Administrator Acco&tiper User Account)
Create Library Cluster

Edit Profile (Database Administrator profile)

Database Backup

Manage Database Logs

2. CLUSTER ADMIN

a.
b. Update Cluster Details

c. Dashboard

d.

e. Import Book Data frorexcel (For any library in the Cluster)

Cluster Services

Title Correction

3. LIBRARY ADMINISTRATOR (Super Ukdmarian

W ST OS3ITATTTQTOQ0DT

Update UseProfile

Update Library Profile

Manage Library User Accounts
Manage System Data

Data Entry Formats

Manage Library Team

Manage Notice Board
PhotoGallery Manager
Receipt Manager

Export Records

Covert Your Labels in Your Language
Access UserisVisitorsLog

. View Users Feedback

Send Messages in Email
Inter Library Loan Manager
Internet Resources Approval
Data Entry Statistics

NDC Approvals
GuestMembers Management

4. MASTER DATA

a.

®cooo

f.

Update User Profile

Manage Library Committee

Manage Library Committee Members
Holiday Calendar

Publishers Director

Vendors Directory
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g. Library Sections
h. Subject Directory
i. Letter Template

5. BOOKS ACQUISITION (Purchasindule)
a. Add New Title
b. Manage Approvals
c. Manage Orders
d. Accessioning
5. CATALOGING
Retro-Conversion / Direct Data Entry of Books
Change Copy Status
Stock Verification
Generate Bar Code Labels
E-ResourceManager
Update Holdings
Authors Directory
Internet Resources

S@mo o0 oy

6. CIRCULATION

Members Management

Issue / Return of documents
Circulation Transactions

Manage Member Payments

Import Members Data from EXCEL

®Q 0T

7. SERIALS

Add New Serials

Manage Approvals

Manage Orders

Manage Subscription

Manage Schedules

Receivd.oose Issues

Generate Reminders

Manage Bound Volumes of Serials

S@~roao0oTy

8. MICRO DOCUMENTS
a. Article/ Chaptersindexing
b. News Clipping Manager

9. BUDGETS
a. Manage Budgets
b. Bill Processing
c. Bill Analysis / Bill Register

10. SEARCHAND REPORTS
a. Accession Register

b. FacetedSearch
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Search from Internet
Documentation Bulletin
Bibliographies

Acquisitions Queries and Reports

~® Qoo
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1 NOTEEXxisting Collection of Books and Monographs must be entered using |
WWSHAFDISNEAZ2YQ F2NY dzyRSNJ /! ¢! [ hD! LbD a2l

NOTE Every TITLE must be entered as a Single/master Record in Clahleg

This master record of TITLE will be used by all libraries in the same cluster to add
their holdings/copies in HOLDING Table along with separate Purchasiormgl.

For example, alitle ¢ ENCYCLOPEDIA OF BIOL{GYO Volumes, may be
available in may libraries of the same cluster. Here a SINGLE CATALOG Record
will be created(First Time) in CATALOGING part and every library will add their
HOLDINGS/COPIES with VOL NO / cwpies under same catalog Record
Other libraries should not create CATALOG RECORD again of the same title.
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Chapter 1
Introduction

1.1. History of eGranthalaya

e-Granthalaya A Digital Agenda for Library Automation and Networking a Web

Based Integrated Library Management Software developedlational Informatics
Centre (NIC),Department of Electronics and Information Technology, Ministry of
Communications and Information Technology, Government of India. The software has
been developed by a team of experts from Library Science, Systems and Architecture,
Database Technology and Software Engineering discipline. The current version of the
software is Version 4.Q web based, Enterprise Edition with a centralized database
option formany libraries under one organization.

Following Tables shows the releases of versions of the software:

S.N. [ Ver Released By Year [ Technology Used DBMS
1. NIC, Bengaluru 2003 | vVB6/Desktop Based MS ACCESS/MS
1.0 Application/ClientServer Mode SQLServer 7
(Public Library Edition)
2. NIC HQ, New Delhi] 2005 | Vb6/Desktop Based MS SQL Server
2.0 Application/ClientServer Mode 2000

(Government Library Edition)
3. 3.0 NIC HQ, New Delhi| 2007 | VB.NET 2.0 Desktop based
Application /Web-Based OPAC in | MS SQL Server
ASP.NET 2.0 (Network Edition) 2005

4, 4.0 NIC HQ, New Delhi| 2015 | ASP.NET 4/ Web-Based PostgreSQL414
Application / Enterprise Edition with
Centralized Database for all librarieq
of oneorganizations. Available in NI
Clouds also.

1.2. Technology, Architecture and Library Standards

e-Granthalaya has been developed using Microsoft .NET Technology i.e. ASP.NET 4.0
with various functions and features developed using ogearce tools and technology

such as AJAX / JQUERY/ LINQ /Silverlight/z39.50/SRW/SRU, etc. The current version of
e-Granthalaya (4.0) is a welbased application installed in web server and uses
PostgreSQl; an Open Source Database Management Sysfidm. application is using
web-services based RFID integration based NCIP/SIP2 protocol where RFID
Driver/Middleware needs to consume the web service.

e-Granthalaya 4.0 architecture is based on the requirements of Indian libraries where a
centralized database can be used by n number of libraries / branch libraries #ueoss
country under one organization. The application may be installed in a windows web
server, runs on Internet Information Server (lIS) along with a database which may be
reside in a separate Database ServerTrus application runs in Cloud environment
only.
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As the software is webasedand hosted in Cloudherefore, no need to install it in
each PCs in the Librarit needs Internet connectivity to access the application by
libraries.Online Public Access Catalog (OPAC) is also naiteddo install separately,
rather, it is integrated with the main application which is used for data entry. eG4 will

be provided with a compiled program and thus, source codes will not be provided to
the users.

e-Granthalaya 4.0 is well integrated wigmail/SMS/smart card/RFID technology and
support various international standards prevalent in libraries such as Z39.50, AACR2,
UNICODE, MARC/MARCXML/ISO:2709 exchange formats. Efforts will be made to
provide mobile based apps for various services to thersis

E-Granthalaya on Cloud Archireeture

Clients Web Servers DB Servers
(us) (PostgresalL)

., oy
L ')"%_ _}jg
Load Balancer
I u-““"‘
Mm/ -
—>1 .0
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e-Granthalaya 4.0 in NIC Cloud

Architecture — Library Automatig Metworking — Remote database

ASSUTDIONS - FMON-S0 COVR)

[e
-
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n//egd.nic.in

VMs on Cloud

LdLLREALALLSANNG D LANAEIN
(LR ALIALL9INNGS J.smuaw

1.3. Distribution and Hosting Policy

Since 2003 to 2018 the software were distributed to all kinds of libraries in the
country at no cost;, simply to get feedback/inputs from all types of libraries to make it
a standard tool for library automation and networkinguring 2014 to 201-7Cloud
version 4.0 was arted and implemented in Government Libraries on NIC Cloud at no
cost. Since 2018 and onwardas per NIC new Policyger.4.0 of the softwarés being
provided at zero cost, however,Rs.21,275/=are charged from each library towards
operationalization ofervices on Cloud with Help Desk Support for five years period.

e-Granthalaya Ver.4.0 (eG4) is oalyailable in NIBIICSIData Centre/National Cloud

for Ministries and Government Departments libraries, from both Central as well as
State Governments, anather Government funded organizations / autonomous
bodies. Indian Army / Indian Navy and other Panmiditary Organizations will host the
application and database in their own Network which is generally INER#ith their
maintenance and support. Softwavdll not be available in CD.

Government of Indian has setup an excellent hosting facility in/NICSlat many
locations viz National Data Centre / National Cloud in Delhi, Pune and Kolkata. Besides,
NIC is maintaining State Data Centre (SDC) in eath shpitals which have been
setup by the State Government. Hosting of th&enthalaya software is also available

for Government libraries in NIC Data Centre / National Cloud as well as State Data
Centre as per NIC Hosting policy. Besides, Ministriladtronics and Information
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where hosting facility is available for all kinds of organization on payment basis
(https://cloud.gov.in). The clouds provide the availability of Virtual Machines (VMs) as
well as Cd.ocation of Server in the Data Centre on payment basis. Presently there is
no charges for NIC Cloud.

As per NIC Polic2018 and onwards, it has been decided to charge Rs.2127&m
every library wish to utilize eG4 on NIC National Cloud. This Charge is one time for a
period of five years and is towards hosting, maintenance and Support to the users
and software is provided at zero cost

1.4. Training and Support

NIC organize8-Days training program on-@ranthalaya software regularly in many of
0KS dza SNB Q 5sBriidle NdiirseSf/Ji\as/KYs ahdysometimes in NIC Centre.
Those users who are having training facility in their organizations and wish to organize
training one-Granthalaya Software, such users may invite us for resource person from
NIC, TA/DA will be given by NIGer Department/OrganizerBesides, efforts will be

made to organize training programs in various ATIs and UGC sponsored departments.

Agency have beeempanelled in NIC/NICSI to provide various library end services
such as ossite training, data entry and manpower deployment in libraries.

1.5. EGranthalaya Rolling Out Services in NNGCSI

Following services of-&ranthalaya Software are empanelledNIC for Government
organizations which can be availed on payment basis where Order and payment has to
be made directly to the empanelled agencies on the following rates::

OnSite Training (5 days/ per physical site).
Data EntrygBasic / Detailed Dat&ntry modes
Data Migration

Man-Power Deployment for Post Implementation Support (data entry operator /
Asstt Librarian / Librarian).

= =4 -4 A

16.2 KI 1Q&a bSg Ay (GKS 2SNBAZ2Y ndn

1 Itis WebBased Application.

1 Available in NIC Clouds for Government Organizations asl@ehosting Policy

1 Cloud Ready Application with Mullenancy, a single instance application will
connect to many database, each database for a cluster of Libraries, every

cluster with many libraries, every library with many users to operate/use the
software.

Centralized Database for N number of Libraries under one Organization
Controlled by Database Administrator

User will access/use the application online.

Uses latest technology and Op&ource tools

UsesPostgresgk an Open Source DBMS.

UserCustomized Data Entry Formats

Retro-Conversion and Full Cataloging merged in single form

Acquisition Data optional with Retf@onversion

NIC-LIB-EG4-2015 Page|l2 28/12/2019
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Manages cataloging for NeBook Materials also.

Manages cataloging for Legal Documents.

E-Books manager buiih / e-Book Viewer for displaying pages in book flip style.
Integrated with Barcode/email/sms/smart card/RFID

Based on Library Stdards AACR2/MARC21/239.50/Shared Catsthgg
Resource Sharing among libraries

Inter Library Loan Manger integrated to supptanding of books across the libraries
in the same cluster.

New Look of forms and Grid

Web-based Reports in PDF/DOC/HTML Format

Auto-Accession Number generation and Accessioning of many documents
automatically with single click

Documentg wise varying rags of Fine in circulation module

Document categories with varying days, different rates for cluster of days.
Holiday calendar buiin

Book Bank Facility for long term issue.

New look of OPAC and OPAC is integrated with main application, no need
of installing OPAC separately.

Online Reservation / request of books

Password managed by Members themselves

Transfer of members (students) to new class automatically with single click
by selectig all the students of one class.

Inter-Library Loan worflow integrated for Resource Sharing

Indexing of Internet Resources/Free ebooks / useful Links can be indexed
where such links will be visible on pain page of WEB OPAC.

E-Granthalaya Mobile App can be downloaded from Google App store. This
App is useful forirary members registered with their libraries.

No Due Certificate generation.

Guest Membership Registration for limited period

Access of Digital Library behind the Login

E R

E EE | = E | = =4 =4 ENE B = 4 =4
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Chapter 2
General Considerations

2.1.System Date Setup

Short Date Formaof the System (Server PC as well as Client PCs) must be set to US

51 GS C2 MMUdyyyWedSo KA E S RIFEGS &ASLI NI G2NJ Ydzad oS
However, you will enter the date during data entry irGeanthalaya Software in

G RRK a a k &l@ 2e@).£27/GRf20. Date must be entered in 8 digits plus 2 digits

F2N) WkQ RIFEGS &SLINFG2N®» C2N) SEFYLX S Ay Ol
enter day as 01 and Month as 01 for January, and year must be entered in 4 digits
(01/01/2015).

How to setup date format

1. Go toSTARP>Settings>>Control Panel

2. In Win 7 / 8/Win Server 2008/2012 under Control Panel >> Region
and Languages >> Pre&dditional SettingsButton.
3. UndertheDATES | 6 Blipik Patedformat (& LISk aSt SOG GKS F2 NX
MM/ddlyyyyé YR al @S Al oaa Ydzad oS Ay OF L&D
4. This is done once, however, users are suggested to check it regularly because
a2YS GAYSa Al lFdzizYlraAaortfe 3ASGa OKIy3aSR
other formats.

NOTE In case any date format relatediror is thrown by the eéGranthalaya
duringdata entry then check this date format and correct it as above.

EYITIP RN [ ey pe— | I Dcidn oot -
Fomat  Lgomer | Nadmerh e Language | At arten | Lavwncy | Trw amd
|
- p—— ‘ bomepe
(=] ~ Trghee rebel - ) Sat detn BT -
| | woy vhove

R - ' o ’ ¥ Aot X104
g || IRy N ks = |1
e Pressihis' ] s
o Dot 1ame [P - Ve
» » — Button  f- T—— 1 _dl/ywy
~ Ly o) et Madey L R f— ’
- Werow
p—
Lo reivg o
R T N,
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NOTE While entering the data in the software the format of the DATE must be in
LYRALFY COHRI/NMYyYYEA @BSI® HPKMMKHAAP D St NJ aK2dzt F

digit.

2.2. Meaning of Action Buttons

DELETH:0 delete the selected record(SAVETo
Save the new record

5

UPDATETo0 save the changes after edit of selected Re€@ANCELTo

cancel thecurrent event

OK:To go for further optiorSEARCH:0 search the
existing record(slPRINT/REPORTo generate the
Report

ADD COPYo Add New Copy in selected Catalog RedS&ISUE :

To Issue the displayed Document

RESERVEOD Reserve displayed Docum&ETURN:

To Return displayed Document

2.3. Type of Fields
Mandatory Fields : Shown with * sign

Optional Fields : Users can leave such fields blank if no data exists
CODE : This field is mandatory, requires alphameric

value, must be unique.

Wherever Inernational Standards/Codification

is there¢ must be used.

CAT NO : This value is numeric in nature and generated automatically on saving a

new catalog record in the system it is a Record Number and not an Accession
Number. The fields which are nehabled / write protected, users are advised not to

try to add any value in such fields.

2.4. Automatic Filled Fields

Thef2 f t 26Ay 3 O £ dzSa I NB &l SR
updating the records.

USER CODE: The USER CODH.ofjon User
DATE ADDED: Current Date of the System
DATE MODIFIED: Current Date of the System
LIB_CODE Current Login Library Code

2.5. Enabled or Disabled Fields / Buttons

G! dzi2YF GAOIf f&¢

While working with this software, you will find that many of the text fields and buttons
are enabledor disabled Enabled controls can be used while disabled controls are
locked. This process of enabling and / or disabling isdpreded and works as pehne
program status, therefore, user should not worry about the controls.

NIC-LIB-EG4-2015 Page|lb
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2.6. Browser / Screen Resolution

The software can be run in any Internet Browser, and the best viewed with the screen
resolution 1280x720. You can control screen resolution ofatuevser as well of your

PC screen resolution.

2.7. How to Enable Local Language for Data Entry-G4
1. e-GranthalayaSoftware is a muhLingual tool to enter the data in local
language supported by the Windows Operating System as it uses UNICODE
compliant database. Windows supports 10 Indian Scripts and about 15 local
languages. For data entry in local language dddotiewing=-

2. Win 7 and later OS comes with pfeaded d_anguage Packand thus, nmneed
to install it separately

3. EGranthalaya 4.0, if runs on the PC with net connectivity, is having aifbuilt

tool to use any Indian Language by just selecting B NRAd Y QP ¢ KA &

down is visible on the top part of each web form of eG4 as given in below

screen.

<)
G
B
5
8

e Y . 3§ =P

Add New Title
Tan v vom Wi Swe g0 T seeen S 0 gee e | e
.
v
mw

Paw
—ACAAVAVA

anguage o

s e Aders, Date

10 save the record

€ipiint s MIVSTRMT W v Tod T e
7 e e 0dg
it
pid

be g D Senimd Be e
. -
v M o o= g Et]
; "R

4. For selecting desired language either you can select it from language drop
down availableos F OK F2N¥XY FyR LINB&da &/ 2y iNRf 3& G2
language. The Language Dibpwn will not available if Net connectivity is
not available in the PC.

5. Besides, you can use other tools for typing in local language which you need to
install any UNICDE compliant software in your PC.

6. D223f S

LINE OA RSADAADKS (e RF vy Ot A dvBiRlel B2 W L a

free and can be installed online from the following URL:

http://www.google.confime/transliteration/

NIC-LIB-EG4-2015
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@ n gecaparmm D= C | i rernaanstoniny) wwe 20 0t | [l On Wedons - Gazgh busa

-

Smart, sasy to se and intuitive!

Choose your languages

Rims -

SUEE e AL ull;l;m

NOTEFor Data Entry in Local Language you nuggle on/off the language from
Language bar displayed on the Status Bar of the Windows in bottom screen. Also
you must read the instruction for the tool you wishuse.

NOTE Besides, many free software are also available on net which can be installed
andused for data entry in local language. These programs must be UNICODE
compliant to work with eG4.

NOTEIn Win 10 and 11, user needs to install a tooltyging in their local language.
The tool should use UNICODE fonts only for typing in local language.

2.8. How to Display Logo and Background Image

In eG4, Logo and Header Image can be saved in database using the tmLIR | G S
[ A0 N} NB t NP TUBRARY ADMINNGTRATHRRGoNUle. These images will be
displayed on the header of the OPAFou need to upload the image with a proper
height and width to get fit in the area of OPAC header.

The Logo which u upload will be displayed on all the Reports aniiVveb OPAC
Header. While uploading the Logo Image and Library Photo should be compressed one
and smaller size in terms of bytes. The Size of these must be appropriate, not too
bigger or smaller.

NOTE After uploading of images, you must check how thesages are displayed on
Web OPAC Page and in Reports. In case, size is not appropriate then it may distort the
look of the page.

2.9. Email Integration

e-Granthalaya 4.0 is well integrated with the Email facility where many of the
communications generatefom the software can be sent direct to the users email
account. These communications include Approval Form, Order Form, Reminder to the
Publishers, Overdue Notices, CAS/SDI list, etc.
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eG4 uses SMTP (Simple Mail Transfer Protocol) Service of Windows \Beicle is
already available in NIC Cloud and thus all the users will use this facility at no cost.

As eG4 is hosted in NIC Cloud where email integration is provided officially and mail
can be sent without any configuration by user libraries.

2.10. BarCode Integration

Bar Code Technology is very useful not only in other areas but also in libraries. Bar
Codes are used to identify the individual item with its status to do many tasks, like in
libraries, barcodes are used for speedy circulation. Barcodedased on lines/strips
printed on the label and pasted on the book.

e-Granthalaya Software provides the integration with Bar Code Technology, generates
barcode labels of various kinds/sizes, and reads the barcode labels during
issues/return, etc.

How to Integrate Bar Code

Barcodes may be generated in two ways :
0 . On Laser Printer with A4 Sizes sheets with barcode labels pasted over the sheet
1 . On BarCode Printer (Thermal Printer)

1. How to Integrate Laser Printer for Barcode Generation

As eG4 is hosted iNIC Cloud where these barcode fonts are already installed and
thus no need to do anything by user libraries to generate barcode labels from their
client PCs.

2.How to Integrate BarCode Printer withGranthalaya 4.0

BarCodePrinter can be integrated with the-@ranthalaya Software by providing us

PRN File from the Vendor of the printer. PRN file is nothing but a text file contains the
programming codes which are understood/executed by that model/make of printer.

While purchaing the BarCode Printer, first get designed/finalize your labels by Vendor

using BAR TENDER software or any others. Once finalized, then test it by reading it
properly. Once label is final then to create PRNdia the PRINT screen of bar tender

softvaNB G KSNB Aa || OKSO| 0 2 éehecWitand goess PRINT ¢ 1 9 Cl
button - it will generate the PRN file which you save in the drive and send us in the mail

to integrate your printer with eG4.

LyadrtftridAzy 2F at NAYGCAtSéE | GAfAGeE

For gettingprint on Barocde Printegdza SNJ Yy SSRa G2 A yimtier RBOE  at NR y
PrintFile utility is free and can be downloaded frottp://www.lerup.com/printfile/ or
search from google. Following screeill @ppear from download option:
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L R [OY v ierup.com/printiile] *

L]
=
o Current version number of PrintFile is 2.1.6, dated December 13, 2007. This version is a very small update of version 2.1.5

Pl'lntFile New and updated functions:

s The help files have been updated to html help format as Windows Vista doesn't support the old help
Easy file printing in ¢+ New command line qualifier /r added. When present the last selected printer will be saved in the registry and set as default during next run of

Windows PrintFile

Overview

Requirements
Version information

wnload Download PrintFile
S;:‘_T; satuars The program is delivered as a ZIP archive file. Click on one of the available archives below in order to download it from this site.
Archive name | Description Size

prf32-216.zip| Version 2.1.6. For any version from Windows 95 to Windows 7| 138 KB
1207199 ors
since Nov. 9, 1997 prf16-216.zip Same as above but for Windows 3.1x

prf-215.zip Previous version (2.1.5), combined package

Installation

In order to install PrintFile you first have to unzip the contents of the PrintFile zip archive file into a temporary directory. Then run the setup program.
When the installation has finished you can remove the temporary directory. If you are using WinZip you can do all this just by pressing the install
button in that program.

The installation will prompt you for a directory to install PrintFile into and if startup menu item should be created. The dialeg alse coentains a list of file
types that can be associated with PrintFile. Double clicking on a file of that type in the Windows Explorer will automatically launch PrintFile

Possible Help file problem

In some versions of Windows you may experience problems with the PrintFile help file. The window may look like tl

Desktop 11

Once the PrintFile utility is downloaded thenUmi LJ G KS dziAft AdGe& | yR R2d
file to install it in your PC. Following screen will appear:

\VII’KU

I”vn sght

contents_... supporthtm  Feedbacks G Tendera Tec OUIEE ke
. V15

A I ' Q B ‘
- This will nstall PrintFile version: 2.1.6 s
Computer v A training.htm PhotoGaller LG  ForWindows 3x, NT4, 2000, XP & Vista Wianl0lihiche

Options.
¥ Create startup menu item / program manager group

[V Create desktop shortcut

v o8 9]

RecycleBin  Acrobat Nero * o RealPlay  headerhtm  Web.config

Reader DC

Atticles.htm  FileZilla 4 | Cluste... . Latestlink..." pg_hba.con

Client i Cancel

Associated file ypes: ~|-pe!
ps

eps  ~

Destination directory
[E:\Program Files (@8 FintFie

about eGA..

Feedbacka.. Mal TeamVi€wer KVSZIET.... about Ne. Document..
11

u-

Cmedia  TRANSPOR... contents.htm PRN_FILE.prn

- » |
Desktop 1B Libraries ;v 1056
12/15/2016

L

Press OK button to complete the Installation.
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B e
Paste = AW A = i Change
oS Pt el B I U -abex, x| A~¥-A fiNormal |17 No Spaci.. Headingl Heading 2 Title Subtitle  Subtle Em... mugv } select~
Clipboard i) Font Styles I Editing
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NOTE: As a number of models/makes of various barcode printers have already been
integrated/added in the e-Granthalaya software which you can see in the BarCode
Printer Drop-Down on the form —Generate Barcode Labels’ under Cataloging module .
After connecting your printer, first you must check prints from all these models. In
case, no suitable/desired labels are printed from all these models then you can get
designed your desired labels from barcode vendor and generate PRN file of your
finalized labels. Send this PRN to us to integrate your model.

(R RN VKSR TR RN Y A N R R R A R K- KR RPN |

gD« 0 » ¢

Pagei18 of 151 | Words: 29,554 | <3 English india) | A

10:57

12/15/2016

HowtoSetdt NAYGCAEt S¢ ! GAEAG

1 h )f 0SS WtidikstiliedCpropeBythen a shortcut is created on the desktop

z 7

AGK GKS v Icdébl@dickity dpeditt S ¢

EG4 Data E.

Thsprogtam pns ot s or sonds PosSerpt. | | Pneriee |
and ot les diteclly o a priter. Dag and diop

files here or use the "Pint File” button to statt Selbes
pining. Press ight mouse button for mer.

10:59
12/15/2016

ENe ~ (s ] )

Ve

T t NBaa W{SGiAy3IQ odzitizy
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~ @
. 3 Find -
aaBbee AQB aeBbee tasscer % Reptac
=
Heading 2 it Subtitle  Subtle Em... | Change
eading itle ubtitle  Subtie .. |<| Shange | o
Styles % | Editing
]
= Y
4 I finter selection dislg
- log when drag & drop B
= I et
- Mandatary for file ypels):
- * Press Piinter
g .
B [Use default =
E Mare
- NOTE: As a = e [ c Ife already been
gl integrated/ad)| GElS, || | e e Lo || |CEREEET n lhe BarCode
- PrinterDropfl___————————————— | loping module .,
g After connect ese models. In
R case, no suitable/desired labels are printed from all these models then you can get
R designed your desired labels from barcode vendor and generate PRN file of your
- finalized labels. Send this PRN to us to integrate your model.
g -
. =
o )
- ¥
Page:19 of 152 | Words: 29,585 | <8 English (india) | |@Eﬂ B E = 100% (O) {} (+)

11:00
12/15/2016

ENm . %oy

T tNBaa a¢SEG CAftS¢ odzilz2y 3IAGSYy 2y GKS
 SelectOptioda { SYR G2 t NAYy(dSNE

1 Then press OK

1 Then press SAVE.
1
W

(@]
No

Then press EXIT.
, you are ready to print the Baroco}IeALabeIs on Barcode printer. How? Please read
a/ Falf23Ay3¢é [/ KFELWSNI F2N RSulAfao

= 5 ; # Fing -

B.. Calib 2 - KA A= 2l T AsBBCCL AaBbCCD AaBbQ aaBbce AADB aeBbce daBbCr % i Reinc

Paste - o b i Cha

a P B 7 U~ ae x, X b2 . A - ; Title Subtitle  Subtle Em... _ Swg [t Select~

Clipboard Font o | Bo Text File Settings s 3| Editing

(L] RN RN S TP aen R IS W O AN
5 o | " Piint fomatted & Send ta printer  Ignore —
- Cancel

o Formatting options Help

- Size Tabwidth: [3

5 Lines per page: [75 - E
gl Characters per line -

- | r

g Font. Ce -

E ) | OEM tandstion |

g 3 4| | Header [tfackdtiPage EH(ED G -

2 . P

- Fooer &

z |

B ' '

=z Test fle. PastS cript Neup. Conversion. }

11:01 i
127157206 | |

e . 0

NOTE As a number of models/makes of varidogrcode printers have already been
integrated/added in the &sranthalaya software which you can see in the BarCode

Printer DropDown on the formcDSY SNJ S . I NO2RS [0St aQ dzyRS
After connecting your printer, first you must check prirfitsm all these models. In

case, no suitable/desired labels are printed from all these models then you can get
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designed your desired labels from barcode vendor and generate PRN file of your
finalized labels. Send this PRN to us to integrate your model.

; |
L e ——————————————————————

- CA demoterrg-Sbl Lnicin

AOH Crmivny Sorws sl bpors o e e |
L L L L B R L)
Nt

FLIAS yosws of wt Dhe vy of basias
Jmamny s (hve s opwir !
TARI Dy wssragrnend Ao peaiirs VBT WEEIINN
1175 DECORATIVE ALLIFER S&TTTRMS Fiiny |
TORY

(LEIR I

e

NOTE Already, many barcode printers are integrated witlseanthalaya, in case you
have purchased any of these then user can use the same for generating the barcode
labels.

NOTE Before pasting barcod@bels on the books, first make sure that these barcode
labels are well readable from barcode reader and test these -Branthalaya
Circulation Module.

NOTE Under theWpdate] A 6 N} NBE t NPFAES C2NN¥Q 2F [L.w!w,
save your Barcode Rter and then same Barcode Printer will automatically be

4SSt SOGSR Ay WDSYSNYGS . I NO2RS C2NXQ dzy RSNJ /

191100300700050HPSECLIB
1911003008560030800.89 M1198
122022003400305810
1911003001600305810
191100300020030LOC

Qooo2

E

4 f292

L=

D1

H10

191 100300700050HPSECLIB
191100300560030800 88 M1198
1e2202200340030587777
191100300160030567777
1291100300020030LOC
Qo002

E

L f202
1L

PRN File of ARGOX Barcode printer
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NOTE While printing labels from Barcode printer attached in your Desktop,ngmd to make

AG I W5STFlLdzA G tNAYGSNDRD® Ly SDnX .| NO2RS gAatt y
Button. Rather once you give command from eG4 after selecting your barcode printer from
drop-down ¢ a prn file will be saved on your client and thgou need to open the file and print

if manually.

What data printed on Barcode Labels

Accession Numbear Mandatory

Barcode Lines of Accession Numbktandatory
Library Code Optional

Call Nog Optional

Collection Type (C/R)Optional

Shelf NgOptional)

E e W N

2.11. RFID Integration

RFID is the latest technology being used in libraries for circulation and other purposes.
RFID,has been integrated with eG4 where SIP2/NCIP Protocol guidelines followed
using a Web Service. RFID web Service is integrated with eG4 where service end points
are consumed by RFID GUI/Driver at user ee@4 RFID Web Service is hosted in NIC
Cloud within every cluster. The Service END points are given to RFID vendor to
integrate service with their driver installed at user end.

NOTE User libraryRFID Agencgeeds to interact with NIC team for detailed discussion
before purchasing of RFID.

Efforts will B made to integrate the RFID systems witkeenthalaya Software from
major vendor in the country. One such vendor i.e. RapidRadio has already been
integrated with eGranthalaya Software.

2.12.SMS Integration

SMS is the new way of sending messages #mious purposes. However, in library
software, there are very few uses of SMS, still can be used to send many kinds of
messages to the users. These messages may be sent on issue, returdu@vaew
arrivals and many more.

e-Granthalaya is welintegrated now with SMS technology. SMS service is already
integrated/enabled in NIC cloud and will be used at no cost.

How to send SMS

At present SMS messages can be sent in eG4 on Issue and Return of books in
circulation moduleas well as for getting OTP during Login at OPAC and Mobild=App
sending the message, you need to select/put check box in SMS Message option. Once
you will Issue or Return documents, SMS message will go to the member mobile no.
However, as you know thaMOBILE No must be there in Member profile. Later, other
SMS based options will be provided in eG4.
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2.13. Smart Card Integration

Smart Card is a kind of Identity Card, generally made of plastic, and stores member
personal data in chip. Such cards arettyg however, provided in many organizations

to the staff. Smart card can be used in eG4 for circulation of the books. For using smart

OF NRx aStSOi0 (KS h LLREBERVE Re{mYahd\ivap thé deid @ cagdy” L { {
reader to display the member detaibf the corresponding Member No stored in Smart

Card. Smart card is the replacement of member card in libraries. However, the Member

Number in the library database and Member No on smart card must the same.

NOTE Same Member Number must be stored in $mart card data to call the record
from MEMBERSHIPS Table.

2.14. When You Forgot Password

In eG4, There is no option to see the Password from Table as password is saved in
encrypted mode. Only possibility is to-set password again by giving the correct
FyagSNI 2F W{ SOdzNA (& v dzSa i NBefare, & B dsseiitlaldS &l @S
fiNBG G2 &S @2dzNJ { SOdzNARG& vdzSaidAzy FyR ! yag
first Login.

[« Gravthdoye & Digen
- A Sermctanp- ot vt s

u_mm_;m“..aiib!

mf&\r

Edit My Profile
R e e L L L T ——

H .

Mt PN Dywy Fpmet Baes Cmse

TT— / Set Security Q
£ it - and Answer
here

1.
M ou

Torea S @2dzNJ t F aa62NRX Of AO1l WC2NH2da t | aag2N
password reset formwill be displayed where you will ask to-set the password as
below:
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-

“ Cc dernonerry-lib ] | micir 6 =

Click Forget
Password Link

On clicking the above linkk below seen form will appear to set your password again.
Once Password is &et/savedq a token will be mailed to you along with a link to
activate the password within few hours. You need to click the link given in the mail sent
to you¢ it will activate your recently set password.

[Nt 40 Ml | (Drentpeae £ iy

Forgot Password

Ubes Coon * FHUNG
Bacsrty Do L L e T St Orw Bebirwy Gitue

Avgwet* Jrovyps Lomt Anwwer it shove Guesnss

B B o

Sutenn Cancol

HLLT Smnrt yme swowt hovwnt 4o gor s po semmed

St Nty

2.15. Print Options

e-Granthalaya provides various options for generating Reports of many kinds in all the
F2N¥Ya 2F RFEGF SYGNB FyYyR &aSFNODK® ¢SOKy2f23A
designing and generating Reports of various kinds. Crystal Reports provide a free too

for generating reports.
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¢2 OASE (KS NBLRZ2NIZ &2d5 NaiaNh dgzalie f $ W/ QA
the CD of the software as well as availabléidp://egranthalaya.nic.inveb site. These

crystal reports program are separate for 32 Bit as well as 64 Bit Pcs. These programs

are also available as free download from Net.

Type of Reports; Generally there are following three types of common reports-n e
Granthalaya:

Compact Report Single bbief record in one line

Summary Report AACR2 format

Detailed Reportg Report with all Fields for which data entered.
Special Report Some function reports specific to the requirements.
Print Holdingsg Print Catalog details along with Holdings data

You can generate Reports in the following Format:
PDF = Report in PDF format

DOC = Report in Doc format for editing, if any.
EXCEL = Useful for many purposes.

- smotwrg- i1 Lnicin B

Gropup By
Report
with
various
Fields

sesen Uy Feam
SR T
v vy M
St s ov

How to generate REPORITTo generataeport on each form there are buttons given
which you can press to generate the report. Such buttons are named as
REPORT/PRINT, etc. Generally such buttons are enabled once data is displayed in the
Grid/form. Once data displayed and you press PRINT or RERD other related
buttons then report will be displayed on the screen.
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Wos 2 a4 b T

Main Reporrs
~
NIC L
Mo
ABLOCK, BREKR BHAVAN
5 —

May 26, 2013 Bibliogs ngmc Lovels
1 Hibliographic Level  Monographs

Code M

Description Books, standards, manuals, etc

User Code Rim

Date Added Manday, December 27, 2004
2 Hibliographic Level  Scrials

Code 8

Description Journals, Parlodicals, Gazzettes, Annuals

User Code RbM

Date Added Monday, Decambar 27, 2004

Other Report Options; Once Report is displayed on the Screghere are
variousoptions available on the top bar menu of the Report

Send Report orPrinter ¢ There is small icon of Printer on the Left Top corner on
the Reportg You can click this button to send the report on Printer.

Grouping of Report ¢ KSNB I NB 2yS GOSNE AYLERNIFYy(d 2LIA?2
& Ly wSLJ2 NI <Rredn.arhisoptidrSs/for gefidrafing same report group by

different parameters. For examptgyou can generate a Summary Report of Data Entry

YIRS o6& I dzaASNAR GAGK 3INRdzZL) 60& WWsBSNDS [ 2f

Language Wise, Subjemwise and nany more.

Ll o Lictont et B W

0 | Lonpsc Sepem 1 Larmnary r"l""l e .

in Report
options.
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Example of Repog Language Wise

| Main Repart |

NIC LIBRARY
Moy
ADLOCK, BRI DHAVAN

May 26, 2013

Group By: Language

SN MeeNe 0 TMeDetalls ] CellNe . Loeation
n

BNG

1 1006 VISUIAL BIASIC 6 SLIPER BIBLE /ERIC LINEMILLER | DAVID
JUING 1 ONEVW DELMHE - TECH MEDIA |, 1990 , Vol 1 (Pages
1211

2 1007 VISUAL BASIC 6 SUPER BIBILE /ERIC LINEMILLER |, DANVIC
JUNG = 1 NEVW DELHE @ TECH MEDIA | 1990 , Vol 2 [Pagex:
ris-

2 ENG

3 Q294 10 MINUTE GUIDE TO ACCESS 97, FA 12 HILL |, A RUSSEL JONES

and EO TAYLOR - 2nd . MEVY DELHI - PRANTICE HALL OF
INGIA P LTD 1898 Pages: 214 ISBNASSN 3460089076

a 20% 10 MINUTE GUIDE TO EXCEL 97, JERMIFER FULTON |, A 690,69 BHN
ARUNA - 200 Rev, Bd . NEVW DELHI | PRANTICE HALL OF
INDIA P LT, 1990 ;Pages: 208

L] Q93 10 MINUTE GLIDE TO POVAER POINT 97 7 1FAITHE VWEMPER |

NEVWDELHI  PRANTICE HALL OF INDIA P LTD, 18098 Pages
G Q98 10 MINUTE GUIDE TO VWORD 97, 7 AIKIKERN | BEVY DELHI
PRANTICE HALL OF INDIA P LTO 1008 | Pages: 212
’ way 10 MINUTEGUIDE O VWINMDOVSRT VWORISES TAION 4.0,/ SUE
PLUMLEY  NEW DELHI © PRANTICE HALL OF INDIA P1LTE
1997 Pagex: 210

’ L BYOFRF 16812006, Bad Frankenhausen . Akademisoher Verein
= Ky Tfhvliser , 20060 ISANASSN; 3926063064

crystalteporty 1 eGa_usermanua. ., N woGranthalaya: .., ™ - R Lo 11110 AM

A

Paper Sizeg. DSY SN} f £ @8 NBLER2NIa Aa LINAYGSR 2y GKS
printer. Therefore, in case you have made Barc®t@ter as Default Printer then

reports will not be printed properly. Before generating the report you must check
whether A4 size or desired size paper is the Default Paper Size in your Default printer.

This can be done by right click of the Default BinJ ' yR 32 G2 GKS Wt NAYy
In case you wish to print Catalog cards on the Accession Registe¢ tbem you must

create a new paper size as 5x3 inches and make it default paper of your printer.

2.16. Search Options

eG4 provides a SEARBANE on every form of the application which hide/view
the search facility given there.

) [ eGurtratngs ADger - = Ul Ml Ol sttt = —

“ c Jernoterno-fib1 1 nkcn 8 =

P N

| Ver L0 R 1 [Erdporme EoNer|

Bk 10 View / Mete Search Paw

Dingsly fwcont Type Cat Mo | 150 or Semrch ey o Pare

* Powss ENTER sher Typng

e B e W N e .
Entar Data and Press SAVE Button to save the n,
Memographe sid Boaks ¢ Banks .
English *  MBVRPR™ N v Toal Vel Formmar’

¥ Dewetent Beoart tum bamenet A1
Click to
et ! . .

L e

¥ e i = ' ‘ & - == m'.,;v‘.\;'m
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Once Search Pane is clicked shows various parameters and a SEARCH button which
can be used to searcéxisting records. The results are displayed in the Search Grid
where various actions can be done to the selected/results.

EDIT Record

User can EDIT a particular Record by clicking the EDIT link displayed in the Left side.
Once EDIT button is pressedthe selected record will be displayed below where
record can be modified and then press UPDATE button to save the changes done.

Delete Records

The selected Records from the Result grid can be deleted by pressing the DELTE
RECORD Buttanif any. Similagt, many other actions can be performed for selected
records.

Print Results
Results can be printed with various options and formats available in thedivom on

every form.
[= TINSPY R (S o

‘“ c ferverternp-lib ] | micin 6 =

a :.M ‘-qu -.' Q ! \ “. fv.‘

: u—uﬂm“u——dhf < : 1' m.’m;’
we s NIC WQs Library, Naional Informatics Centrs, Dalhi 4 | Ver (D8 ¢ (Ermwoymn £ itan)
Add New Title

Lectroy T ¢ ——t T T e i
o 196 ")
% ! —

=

LR 30 AORTH AT A | INDCRN TS0

>[--l l‘;lll AN O IIIOAN TR & IPIRAN ART IN i

LA & mamtrerans boctany of bonsr b ade

LA P of $sananne bntsonn o hode

R4 Pty of thas 00t 4 Lt wnd Crnlon Select

LER A Mty o Son arty o Inibe owd The et

T8 ey o e e b s e e /Deselect
A TNy OF inis Record(S)

4 by o it

1
2
’
.
3
[
’
3
»

[y T——TNITTT

| o

2.17. Digital Repository /e-Books / eDocuments Uploading

7 Digital Files of Books/ Books Chapters / Articles Files / News Clipping / Loose
issues can be uploaded in eG4 while doing data entry of such reading materials.

1 Digital files can also be uploaded during edit of records okfjournals or any
other materials also.

T Only copyrighted documents must be uploaded to avoid legal violation.

1 EFiles must be compressed before uploading, compression may be achieved by
commercial software from Adobe or other player.

T Imageltiff, pdf, meda files formats are supported.
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1 The uploaded @locuments will be shared by other libraries in the same cluster
and will only be accessible after member login on OPAC.

T Multi files can be uploaded in one record. Better to upload chapitise files of
a book.

1 Efiles can be uploaded while adding/editing book/journals records, loose issues
records / article / news records.

1 Digital file is pick from desktop by pressing browse button.

1 Besides, content file can also be uploaded in pdf format with every catalog
records.

WHERE TO UPLOAD DIGITALFILES

ADD Title Form in BOOKS Acquisition Module
Retro-Conversion Form in CATALOGING Module
E-Resource Manager in cataloguing module

Add Serials Title in SERIALS Module

Article Indexing and News Clipping in Micro documendslule

= =4 -8 4 9

2.18. Inter Library Loan Worklow

Inter-Library Loan facility has been added in eg4 where lending of documents is possible
among the libraries participating in a cluster. The ILL is a-flmrkbased utility which

starts when ember of one librawish to get document available in another library.

While searching the document on OPAC after login by membershe may submit the

ILL request on Book Details page of OPAC against the desired copy. Then ILL Requests
travel to librarian of holding litary through member librarian. Email messages are
delivered on each level in ILL weftéw. Following diagram depicts the ILL wéillow:

Member Login OPAC and search document available in another library in same cluster

3

Request goes to his/haiibrarian. ILL Request may be approved or rejected. If approved
the request is forwarded to Holding Libyan-Charge, he/she may Accept or Natcept
the request.

In case, ILL request is accepted by Holding Librarlgange then request is forwarded to
Circulation Counter to deliver the document to lending library.

Once document is delivered to requester library, member will get ISSUE the book from
his/her library circulation counter. He/She will RETURN the document at his/her
circulaion counter from where document will be returned to holding library circulation
counter. Here, on every step, mail messages are delivered to all concerned. ILL
transactions also generate®articipating libraries need to decide delivery mode.
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Chapter 3
How to Start the Program

e-Granthalaya 4.0 is a welmsed application and can be run in any web browser. The
Application has already installed in NIC Cloud and ready for use. For accessing e
Granthalaya, you need to following the steps given below:

Step * Run the URL in browsénttps://eg4.nic.in

/= e rantriaya 0 x Y By Printie.Eas i prinin. x Y & Dounloads
& c ‘ ® eg4.nicin

Select Library Cluster from Drop-Down and Submit

Submit

Cluster Statistics
71

APS Asl ATl GOWLIBI CSIR GFGC AGRI RAILWAYS MCIT WATER PSU KVS JINV MIB  POLICE N NE IMD  LABOUR Tourism
ASSEMBLY AYUSH MINISTRY Law PYl MEDICAL NIFT uP UNIVERSITY GOVPOLY CAPF DELHIGOV STATE  J&K AMD
EMBASSY INCOME-TAX PUBLIC GOVCOLLEGE RAJASTHAN

‘Copyright (O Natiousl Informatics Ceatre 2015

I —————————S
ibraries o gy 1108
G Destop [ Livors BEm D0

Step 2 Select your Library Cluster from drdpwn and press CONNECT Button,
following screen will appear where you can login the application. In case, Captcha
value is not visible then you can REFERESH the page.

' =

“ c cometaegranthaleganic n
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Once login is successful then following main page will appear where you can work
with the application.

NOTE In case, you do not see CAPTCHA omtioze page below login then
refreshthe page and captcha will be displayed.

; e-Grorﬂholoyc

“~ = SHMCHR
webi D

NOTE eG4 provides -8er security in terms of type of Users who run the various
modules of the application. There are following three types of Usédrngh will be
created for the application:

A. Database Administratorg This will be the first user which you will need to
createfor the first Time as steps given below. This user will be database owner
and will create further:

a. Library Account for Each anBvery Library which will participate in
centralized Database.

b. Super User account (LibraryGharge).

c. Will take database backup

d. Will manage Log

Database Administrator can access only DATABASE ADMINISTRATOR module and
can not access any other modulestioé Application.

B. Library Administrator¢ This will manage library profile and will create the Account
for other general users (Library Staff) with the permission to respective modules
and Functions which they can perform in the software.

C. Simple UselLibrary Staff, who will work with the different modules and will
do data entry and other jobs.
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FIRST TASK AFTER LOGIN FIRST TIME: When you login the Application for the first
time then the first most task you should do is to update your Profile (Lidkdate

My Profile) and Set SECURTY QUESTION and AN&SwWisRte it. Security O and
Answer will help you to reset the password if u forgot it.

On First Time Login

For the First Time when you Login the application successfully, then you need
to complete the following tasks:

T Update Your Profile; This form is available under LIBRARY ADMINISTRATOR as
well as under MASTER DATA module. You need to set Security Question and its
answer which will be used to gt your password if you forgot it. The Security
Answer is caseensitive and you must remember it for future use. You can set
other userspecific settings in this form like download records during data entry
automatically based on ISBN number, display records after SAVE and UPDATE.
You may upload youphoto also.

- = - Er——y—
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Edit My Profile
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9 Update Library Profile You must update details of your library where you can
enter data in ENG as well as in your Local Language. You need to save Logo of
your library as well as Library Header Image which will be displayed in all the
Reports as well as in OPAC pages. Besiges can enter Library and
Organization History, Services and other details also

Here on this form you can upload Library photo and Logo of the organizations
which will be displayed on OPAC Home page as well as in Reports.
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Update Library Profile
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9 Data Entry Format, This form is available under LIBRARY ADMINISTRATOR
Module and can be used to create DATA ENTRY FORMATS of all Types of
Documents which will be entered in ACQUISITION and CATALOGING Modules.
Here you can select the Fields you wish to display for dateyentdata entry
modules of the software.
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Chapter 4

Database Admin Module

(THIS MODULE WILL ONLY BE USED BY DB ADMINISTRATOR IF eG4
IS INSTALLED IN LOCAL / OTHER THAN NIC CLOUD )

CKA& Y2RdzZ S gAff 0S dza &R and &ill ciestd acdontfat S ! RYA Y
(If not already created or whenever new library account is required):

Will Create a new account for Library.

Will create a new account for Librarian/Library Administrator.

Will manage database Logs.

Will take database lizkup (if data base is hosted in local PC/StAfmhe Mode)

= =4 -8 -9

4.1. How to Login eG4?

Once eG4 is run in any browser and if already Database Administrator Account is
created then Database Admin Module can be accessed by Login on the following
screen:

1T ol r

[ c Grmthuleps & Digte &

“ CcH Jermner=-iin ] L nicin

Wede tore w & Gamehiabays 48
e S f':FTEnté'r User Code |
1 and:Password.with:}

— . “Captcha value " |

NOTE During Login, you need to enter CAPTCHA value as seen and displayed on the
above screen. This value will be changed automatically with every gms is
required for security purpose.

On Successful login, following screen @ @nthalaya 4.0 is seen with the access
of Database Administrator Module:
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J R vt & Dogte - »

- chA Mrvctemp-Sb1 1 nicin

Click theDB Administratorcaption to expand and to see what links / buttons are there
under the module. Following screen shows various links and buttons are available
under this module:

) B e lmttwiepn & Digte = LN =it 4

“ Lo | ferminer=p-lin ] L nicin ‘ =

Vm o i
linksButon
< fo work-with - |
- this module .-

Database Administrator casio the following tasks:
1 Create Library Cluster with its details.
9 Create Library Account.
1 Create Super User Account (Librarian / Library Administrator Account).
9 Edit his/her profilec can change security Q/Answer and set/reset password.
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1 Manages Database Backup (if installation is in Stdode/LAN based).
1 Manages Database Log.

4.2. How to Create/Manage Library Cluster

W[ AONINEB /fdzZaAGdSND RSy2i3Sa GKS tINBSyd hNAHFYA
wish to usee-Granthalaya for their automation and networking. For example, All

YSYRNA&EI +ARe&FflFe&ra FNB 62N]Ay3cadyRs&NI YYSYR
with n number of libraries. In case, there is only one library exists or wish to use eG4

for its autamation ¢ still it is essential to create account for Library Cluster. Library

Cluster will contain details of the parent Organization as shown in the screen below. To

enter / create library clusteg do the following steps:

4.2.1. How to Add New Cluster Steps
9/ €tA01 W/ NBFEGS [AONINEB /fdzaGSNR odzidzy 3;
the main formq a data entry form will be displayed as shown below.
I Enter Data in the Text BoxesAll fields are mandatory. Type the data in local
language alsobgt Sf SOUAY 3 f | yIdz IE2 GFWR YI NP S W I3 3t
top of the form.

1 Once data entry is complete, press SAVE button to save the record. On saving
the record¢ you will get a message.

4.2.2. How to Edit/Update Cluster Detailg Steps
1 Overwrite the Details and press UPDATE button to save changes
1 You can choose to upload Logo of the parent organization on this

4.2.3. How to Delete Details

1 You can not delete the Details of the cluster/parent organization. These
details will bedisplayed on the first form of eG4 as well as on OPAC home
page.

| e 4 DGt ¢ rtayens Lanay

THE © S W e T (T B wreae’ T S A

NIC-LIB-EG4-2015 Page|37 28/12/2019




NIC e-Granthalaya 4.0 User Manual For eG4 Users Only

4.3. How to Create Library Account?
Clickthe buttocWa I y I 35S [ AONI NE ! O02dzyiQ FTNRY 51 Gt
Yal yI 3S [ A ofokin Wilkbe digplay2dday sh@wn in the below screen:

B e Grwwhimyn A Dgasl © «

-~ ChA demotsmp-in ] Lnicin =

4.3.1. View / Search Library Account Already created

In case, already few library accounts are created then you can view/search these
accounts on thisform. Th@Fy ©6S R2yS o6& Of AO01Ay3d GKS W{St

the form under form heading O LJGA2Y A& W/ £t A0] G2 +£ASokl ARS
Ot A0] W{SINDOK tlySQ GKSy AdG 3ISita atARS R2gy
search the existing recds by typing the search parameters and by pressing the

SEARCH button.

e snene e
libl Lvein . =

- CcCH aemote -l =

! AT 00 Y Erarpne £ S
Ty Manage Library Accounts
o CBUbrg Mossrte 180T T R v vy i Teey v wian e Vo b e b
Ve ity oy 1% .
“ ] 24
- e st S|
— N Lirwry Ve @ Lol L ® Ly el Corrent © 1 Sas b
oL
55 e - g e aa
= _l 2.2¥ . I et WL Lta
+—rt \

ady Cathe 108 Thon Loagh. Mgbu 00 Dby Ei bt Loy So

NIC-LIB-EG4-2015 Page|38 28/12/2019




NIC e-Granthalaya 4.0 User Manual For eG4 Users Only

4.3.2. How to Create New Library Account
To create Library Account type/enter the data/details of the library. Enter a unique
Library code (Which you can not chargteer), Library name, etc. Library Type:
{StSOG a!Lb AF Ad A& YIAYy fA0NgGinkBsel yR &St
of Branch Library first you need to create an account for MAIN Library.
A Add Data / Details of the library

Press SAMVLItton to save the record.
Library Code must be unique (alphameric with min 5 and max 10 characters.)

4.3.3. How to Update Library Details
T{SINDODK wSO2NR 27F SEAA& igpresSIEDIT budtdfilfronkgridF N2 Y W{
results.
1 Change / edit thelata
1 Press UPDATE button to save the changes.
1 You can not change the LIBRARY CODE.

NOTE Library Records can not be deleted from database.

4.4. How to Create Librarian/Library Administrator Account?
Click the buttoncWa I y I 3 S { dzLJS NJ ! theSnivdiule @ e lefysid F NP2 Y
and you will get a new form where you can create/edit/search/print the Super
User Account. Super User Account means Librarian / Library Administrator
account.

VR e Gwtrideye PrEcwI )
L 2 <

L] dermctemp-il ] Joicn z

..M - A ———— :
gﬁxw.rn...mu | EOSE P

== Ministry of Communications and Information Techoology, Govermment of India [wm A0 R 1 s Bl

Manage Super User Accounts

T s g T Sy & et r— s 54 4 -

4.4.1. How to Add New Super User Account
1 Enter data / details of the Super User / Librarian
1 Enter a unique USER CODE which can not be changed later.
1 Better to enter user code in alpha digits with pneumonic meaning.
1 Automatically it will be seen in Caps.
1 Mandatory Fields are marked with * sign
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Enter the Strong password with min 6 digitsnust be combination
of digts / alpha/ special characters. Must remember it.

Select Library from dredown for which account is being created.
Press SAVE button the save the record

Only one super user accoucan be created for one library

E | =

4.4.2. How to Edit Super User Account
T{SFNDK (GKS SEA&GAY3I &dzLISNJ dza SNJ NBO2 |
1 Press EDIT button from the Result Gritt. will display the
account details in the form.
1 Change the desired data, you can rbange user code.
1 Press UPDATE button to save changes.

4.5. How to Edit his/her profile?

Database Administrator (who has login the this module) can edit / update details

of the profile with more fields. He/she can reset security Question and Answer

and canchange other details. To view the forqclick the button¢ WO RA G a &

t NEFTAESQ FNRBRY (GKS Y2RdzA S Ay GKS §S¥i aARS

o

How to Update Details
1 Change the data / details.

You can upload your photo (not bigger th@@ kb) to be displayed on the
form by browsing the file from your local drive.

1

ftNBaa 2LIA2y wYwSaSih tlFaag2NRQ AF &2dz 4 A
1 Mandatory fields are marked with * sign
1
1

User Local Language option from top of the form where you can select the
language for data entry.

Press UPDATE button to save the changes.

4.6. How to manage Data base Log?

This form is used to manage the Logs of the users and members who are #&B#hg e
web site. This is very useful to get report on their activities, what forms/data they are
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using/searching frequently, how many times login failed/successful, and time they
remain on the web sitg, etc. To access Log, you need to click the menu button
dgalyl3s 5FralollasS [23a¢ dzyRSNI 5. !'5alLbL{c¢cw! ¢

[~ 5

- c Semotemnp-litr) L scin 8 =

13t
Actom ll Logset (e Logut Ty femects  § B

How to Search Database Log?

You can search database log by giving vargarameters given on the top of the

form like User or Members code, actions along with-Qftddate. You can search
SAGKSNI W5+ GF 9y GNER [23aQ 2N WaSYoSNBERKht !/
option button. In case, you do not select any parametersntiadl records will be

displayed in the Result Grid where you can further sort the records for convenience.

How to Delete Logs?

The web site logs must be deleted time to time as it takes time during login as well

as use of the applicatiog thus it can mée the application slower. For deletian

aSt SO0 (GKS NBO2NRa FTNBY NARIKG 2F GKS 3INAR
rows on the current page of the grithen press DELETE SELECTED RECORDS.
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Chapter 5
Cluster Admin Module

Thismodule has been created to manage the Cluster if whole cluster belongs to some
particular organization or managed by some designated authorized user.

The Cluster provided following facilities:

Update Cluster Details

Update Cluster Admin Profile

View Cluster Details with all Libraries statistics/Reprots/Charts
Corrections of Title/Catalog Records (merging records created for same
title with different spellings etc. with merging all holdings under most
correct Title record)

6. Import of Excel Data ofd®ks

aprwON
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Chapter6
Library Administrator Module

CKAA Y2Rdz S oGAff 0S dzaSR o0& W[ AONINE !RY
create/manage his/her staff/user accounts with necessary permissions. Besides, some

of the utilities and functionswill only be managed by Library Administrator such as
Import/Export of Data, setting up of System data, Creation of Data Entry Formats and
managing Receipts of the payment received. This module will manage following
functions:

Will Create a new accouffr Library Staff (general users) with permission of
desired modules.

Will change/edit/update Library Profile.

Will manage System Data.

2 Xff ONBIFIGS W5 G 9YyGNR C2NXIFGQ F2N SI OK

2 At ¢ SYGiSNI RSUOF AT & Etifisdépdilsivdlid@ puBlishedS I YQ Y S
on OPAC page.

Will manage Notice Board Items.

Will manage Photo Gallery of Library.

Will manage payment / Receipt Manager received in library.

Will manage Export of the Records.

Will manage Import of the records.

Will process Iter Library loan request

= =4 -8 -8 -8 = —a -4 -1 =

/ [ e-Granthalaye: A Digitel X Y% Printie. a3y fle printn x V. . Downloads
& C | ® eg4nicin/training/Default.aspx

-] [A] (A4 Theme ! Background FFFFFF | Clear Login: Pallavi Jadhav

== Jawaharlal Nehru Library, University of Mumbai, mumbai | Ver4.0 Rel. 4 (Enterprise Edition)|

Display Labels n 2 Welcome to e-Granthalaya 4.0 Union Catalog of Libraries
My Titles : 194

My Copies : 619 e-Granthalaya: A Digital Agenda for Library Automation and Networking - is a Library National Informatics Centre (NIC) has taken inititative to setup a Network of Libraries
Member Libraries : 2 Management Software, developed and maintained by National Informatics Centre, Ministry powered by e-Granthalaya Software. NIC is making eflorts to strengthen the libraries primarily
of Electronics and Information Technology, Government of India. The software is being in the Government sector by computerization of these libraries. For this purpose, Government
provided atZERO cost to the Government Libraries in the Country. Besides, NIC is providing libraries are being provided e-Granthalaya Software along with the training and support for
support, training and hosting for the software to automate these Libraries. The Software is a automation and networking. National Informatics Centre (NIC) also provides FREE hosting
Cloud Ready Application; and uses PostgreSQL - an Open Source DBMS as back-end facility for Catalogs of the Libraries powered by e-Granthalaya Software in a shared database
solution. The Software is multi-lingual, UNICODE compliant, provides an online data entry to make the Union catalog access online. Besides, every participating library is provided a
solution. The current version of the software is 4.0 - Enterprise Edition, web-based and hosted Home Page with valid URL to access its catalog online. In the first phase, only those libraries
MODULE in NIC National Cloud, suitable for cluster of libraries under one organization with a catalog are hosted which are using e-Granthalaya Software developed by NIC, later catalogs
centralized database. Read More. flom other ILMS will also be accomodated. Union Catalog is available at

Logout

Library Administrator http:/www.eGLibNet.Gov.in. Read More.

» 7
Desktop B8 Libraries B . mo oy b
= e L u
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6.1. Update User Profile

Here, you can update your Profile with some more fields like security Question,
Answer, change of password and some other settings. To load the daninok

the menu buttong Update My Profilefollowing form will be loaded with pre
saved data.

&@ U

A1NE | sepees toee)

m“—-&.‘m

Ednt My Profile
i e s Phone Sy ¥ e e e SR
’

B SNk Lot Siha BI04 Sy Dokt baa i

Click
checkbox
to reset
the
Passwor

1 Enter all details of the user logon the software

1 Set Security Question and Answer in the Form. These two values are
useful to recover the passwoldter.

1 Mandatory Fields are marked by * sing

1

Display Recor@ Yes/Nag For displaying the catalog record automatically
2dzald FFAOSNI &l @S ySg NEDRZARNENZ YO RR2 MM i

Select Default Language This will display the Labels in trselected
Language on each form of the application.

Reset the Password if required

Browse Photog To upload the user photqQ photo must be compressed.

=a

il
T

Once you modify the data then press UPDATE button to save changes in the
database. User can uploduis/her photo also here.

6.2. Update Library Profile

On this form, library administrator can update the Library Profile with more
advance settings as given on the form, some of special settings are listed below:

1 Enter full details in ENG as well as.atal/Regional Language (RL). You
can use builin facility to enable local language by selecting the Language
from the top of the formg select language and press Ctrl+g

1 SMS Account details required to create the SMS Profile.
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1 Select Default BarcodBrinter Name which library will use to print
the labels in the cataloging module.

1 Classification Schemand Cataloging codébeing used in the Libranust
for information purpose only.

1 Want ACQ Fields?PURCHASE DAgJ Ahis value (Yes/NO) indicates
that during Retreconversion Data Entry of Booksvhether library wish
to enter Purchasing Details of the book or not. If YES is saved that
ACQUISITION Fields will be visible in the Rétmoversion Data Entry.

1 Can upload Library Logo and Library Profilet®ho be displayed in
the applications.

1 EMAILof Library / librarian needs to be given where copy of the all the
messages will also be receiving in this mail.

T {St SOU VY| Bascod? Printéé2 dakNB 4 y & -down Whe® Y RN LJ
it will be selected automatict t € Ay a. | NO2RS DSYSNJ UA 2
generation of the barcode labels.

1 Send Mailg Select Y in case you wish to send the mail message to the
member during issue/return and other services.

1 Auto- cAssion¢ KAa FSEddNBE gAtft Fft2¢ G2
dziAf AGé RdzZNAYy3 da! OOSaaAzyAy3ae LINRO
where Accession Numbers will be assigned automatically. This will
allow for bulk accessioning of copies of the same book.

1 Online Resevation ¢ This will allow to enable Online Reservation by
the library member while accessing the catalog using OPAC Interface of
e-Granthalaya after login.

1 Generate Fine Receipt fis will allow to generate Fine Receipt, if any
during Return of the Booksing Circulation Module.

1 Auto Gde Passg This will allow to generate Gate Pass during Issue of
the books.

f Group Code- This can be used to enter group narmamong all the o
ftAONI NASEa LI NUAOALI UAY3I AYy alrysS Of dzad S
in case of JNVs and KVs. Various group can be entered for related
libraries.

1 Inother fields, fill the data about your organization and library where
bulleted paragraphmay also be used.

1 Upload Library/Organization Buildirfghoto and Library/Organization
Logo which will be displayed in OPAC pages. Library Logo must be
uploaded of appropriate size as it will be displayed on all the reports
and Member Card. After Uploadirtigese images you are suggested to
check these over OPAC pages and in case large size is there then you
can resize the image and repload again.

1 Upload Smaller Logo for Reports

I
aa

<,

S
S

NOTERL means data in Regional Language

Once, data is changed then pradBDATbutton to save the changes.
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6.3. Manage Library Users/Staff

This form is used to create account for Library Staff with particular module
permission and other users related settings. Toas be accessed by Library
Administrator only. Click the menu buttooWa I yF 38 [ A0 N} NBE ! a SNX&
module in the Left side following form will be loaded.

V0 Chr Lo Mgta D0 Omtp Dt $1aw Ciote

Search
Pane

Cmiwe

€ swwnn * come. ¥ avvs ¥ s

7 e s e

Search Records

On this form, you can search thexisting records of the users/library staff for

6KAOK | OO02dzyia 6SNBE ONBFGSR S| SdaghSNI ¢ KA
Pan€Q 2y (KS { @which2wlll slided&wn &rgl WilY'show various search
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parameters to be used to search the existungers records. In case, no search
parameter is selected and press SEARCH buttorwill show all the records in
the Result Grid. Once results appear in the Result Grid then you can EDIT / Print
details of the selected users.
Create New Login for User

Forcreating new user accoumtload the form and-:

1 Type the data in the text boxes.

1 Enter uniqgue USER CODE which can never be deleted and changed.

1 Enter other detalils.

1 Select Modules for which permission are assigned.

1 Set strong password with minimum 5 dggwith special characters, etc.

1 Select Default Language from drdpwn ¢ to display the labels on every
form to display in selected language if you have saved these labels in
local language using utility given in Library Administrgtéta I y' I 3 S
Labelsy [ 2O0Ff [ Fy3dzZ 3SQ C2NXNO

1 Mandatory Fields are marked with * sign.

1 Press SAVE button to save the record.

Edit User Record

Search the existing users in the Search Pane and press EDIT button in the Result
Grid or type USER CODE in the user code texamypress ENTERt will isplay

record with full details where you can modify the data and press UPDATE button
to save the changes.

NOTE Users can type the data in local langugge enable local language press
Ctl+g after selection of Language frone thanguage Dredown on the top of the
form. This feature only works when net connectivity is there in the PC.

NOTE User records can not be deleted, rather you can CLOSE the status of the o
existing user by modifyingtherecordy R a St SOuU Wére! ¢ | { Q 2F UKS

Reset User Password

While creating new Login for user and during Editing of User Record, you can

reset the User Password as given in the bottom text boxes on this form. For

Reséting password during editing of User Recaqrdf A O] (G KS Wadi A2y daw
t | & a scawhIRext boxes will appear where you need to type andype new

password. Password must be strong typenin 6-8 characters, alphaumeric,

one letter Caps and with at least one special character.

Report can also be generated on thisrfo by pressing the REPORT button
available on this form.

6.4. System Data

This form is used for setting the System data which is generalopded in the
database with Global values. It is requested not to delete/modify the system data
as it may giveun-time error. Rather new systems data can be added only if
required.
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5.4.1.Bibliographic LevelsThere are three bibliographic Levels:

M = Monographs and books

9 S= Serials

9 X= Nonrbook Materials

5.4.2.Materials TypesThere are various types bfaterials categories under
above bibliographic Levels which are given in the below:
1 M = Monographs and Books

o Books - CODE(B)
o Manuals - CODE(M)
o Patents - CODE(E)
0 Reports - CODE(T)
o Standards SpecificationsCODE(S)
1 S = Serials
o Periodicals - CODE(P)
o Newspapers - CODE(N)
0 Annuals - CODE(A)
T X = NonrBook Materials
0 Manuscripts - CODE(X)
o0 Cartographic Materials - CODE(C)
0 AV Materials - CODE(V)
o Others - CODE(O)
0 Academic Materials - CODE(l)

5.4.3. Documents Type&sThere are various types of documents categories under

each Bibliographic Levels and Materials Type as given in the following table:

S.N. | BIB LEVEL MATERIALS | CODE| DOC TYPE | |

1 M B (Books) AM Almanacs

2 M B (Books) AB Autobiographies
3. M B (Books) BA Bare Acts

4, M B (Books) BB Bibliographies

5. M B (Books) CB Composite Books
6. M B (Books) CP Conference Proceeding
7 M B (Books) DT Dictionaries

8. M B (Books) DR Directories

9. M B (Books) EB Edited Books

10. |M B (Books) EN Encyclopedias
11. |M B (Books) BK General Books
12. |M B (Books) GP Govt Publications
13. |M B (Books) HB Hand Books

14. |M B (Books) IC Indian Codes

15. (M B (Books) LA Local Acts

16. M B (Books) MV Multi-Volume

17. M B (Books) TH Thesaurus

18. M B (Books) YB Year book

19. M B (Books) TB Text Books
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20. M E (Patents) |PE Patents

21, M M (Manuals) | MN Manuals

22. (M S (Standards)| ST Standards

23. (M T (Reports) | GR GeneralReports

24. (M T (Reports) | TR Technical Reports

25. [M T (Reports) | DS Dissertations

26. (M T (Reports) | TS Theses

27. M T (Reports) | LR Law Reports

28. (M T(Reports) CR Commission Reports

29. (M T(Reports) PR Project Reports

30. [M T(Reports) RR Research Reports

31. |[M T(Reports) SX Students Reports

32. |[S A (Annuals) | AR Annual Reports

33. [S A (Annuals) | AN Annuals

34. S N NL Newsletters

(Newspapers)
35. S N NP Newspapers
(Newspapers)

36. |[S P (Periodicals| Al Abstracting/Indexing
Services

37. S P (Periodicals| JR Journals

38. |S P (Periodicals| EJ e-Journals

39. |S P (Periodicals| MG Magazines

40. |S P (Periodicals| RT Reprints

42. [ X C GL Globes

43. [X C MP Maps

44, X C ML Models

45, [X C AT Atlas

46. (X @) AC Accessories

47. [ X ©) FS Fabrics Swatches

48. [X @) FC Fashion Collection

49. [X ®) GM Garments

50. |X ©) JW Jewellery

51. |X @) X Textile Collection

52. | X V CD CDs

53. |X V IM Images

54, |X V PH Photographs

55. [X V SL Slides

56. [X V SR  [|Sound Recordings

57. | X V VR  |Video Recordings

58. [X X XW  [HandWritten Manuscripts

59, |X X Y Transcript Manuscript
Assignment

60. |Xx X e-Lectures
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Lession Plans
Question Papers
Syllabuses

Time Tables

M B RB = Rare Books

6.5. Data Entry Formatd emplate

This form is used to define the Data Entry Format for each kind of documents
required for data entry. In eG4, there figxibility for selecting the desired fields

for data entry and user needs to select the fields required and will be visible

during data entry of books and monographs using BOOKS ACQUISITION Module

as well as CATALOGING module. Click the menu bgtt¥s 4G9 Yy G NBE  C2 NI |
from the module in the Left sidefollowing form will be loaded.

J [ &-Granthalaya: A Digital % =
< C | ® eg4.nicin/training/Library/DEFormats.aspx b d

[A Theme ! Background [FFFFFF |Clear Login: Pallavi Jadhav

wmmnacmni.mmnlm g &_L& 1 .ﬁdgxf

|=-== Jawaharlal Nehru Library, University of Mumbai, mumbai | Ver4 0 Rel. 4 (Enterprise Edition)

Display Labels In: M Data Entry Formats
My Titles : 194 HELP: Select the Document Type from drop-down and Create Data Eniry Format by Selecting the Related/Desired Fileds!

My Copies : 619 y ’—‘
Member Libraries : 2 Select Document Type: | Monographs and Books ¥ || Books v || General Books v |and Press ENTER

ﬂ‘? Update Delete |1
| HELP: Here Data Entry Formats for a particular Document Type can be created with Desired Fields by selecting the Fields, Mandatory Fields already Selected. Selected Fields will only be

Logout available during Data Entry.

MODULE E-General Fields

+ Language
Library Administrator General Fields i-o#Bib Level L4 Mandatory Fields

Update My Profile -+ Material Type
Update Library Profile o Bocument Type

E-1SBN/ISSN/ISMN
- ISBN/ISSN/ISMN
i ¢ Doc ID

E-Title Statements
o/ Title
i I Sub Title
Variable/Alt Title

Canference Title

Desktop I Libraries ™ BN o Lz e

Two Main Categories of the Fields:
7. Cataloging Fields

General Field@Mandatory)c Language/Bib Level/Material/Doc Type
ISBN/ISSN

TITLE Fields

Contributors

Edition

Imprint

Series

Note/Remarks

Abstract & Indexing

Other Fileds

= =4 8 -4 4 -9 -5 _9_9 -2
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8. Holding Fields
S.N.| For Type | Group/Family | Name of Filed Natur | Related with
of Data e Document
M/O
1. Cataloging Bib Lever M All
2. Data Material Type M All
3. General Field | DocumentType M All
4. Language M All
5. ISSBN/ISSN/ISMN| O All Except NofBook
Standard No Materials
6. Title M For all
7. Subtitle @) For All
8. Var Title @) For All
9. Conference Title | O For Conference
Title Proceeding Only
10. Conf. StarDate O -DC
11. Conf. End Date O -DO
12. Conf.Place O -DO
13. AUTHORL1 O For All
14. AUTHOR2 O -DO
15. AUTHOR3 O -DO
16. EDITORS O -DG
17. TRANSLATORS | O -DG
18. ILLUSTRATORS | O -DG
19. COMPILERS O -DO
20. _ COMMENTATORY O -DO
21. Contributors [ REVISED BY o) -DO
22. CHAIRMAN @) Legal Documents
Only (Law
Reports/Acts)
23. GOVERNMENT | O -DG
CORPORATE @) All Documents
AUTHOR
24. EDITION O ALL DOCUMENTS
25. REPRINTS O ALL DOCUMENTS
EDITION EXCEPNONBOOK
MATERIALS
26. PLACE M ALL DOCUMENTS
27. IMPRINT PUBLISHER M -DC
28. YEAR (YYYY) M -DC
29. SEREIS TITLE O ALL DOCUMENTS
SEREIS TYPE
30. SEREIS EDITORS| O -DG
31. NOTE 0] ALL DOCS
32. NOTE AREA | REMARKS 0] -DO
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33. REFERENGD O -DO
34. MULTIVOL (Y/N) | M -DO
35. TOTAL VOL O -DO
36. URL O -DG
37. COMMENTS O -DO
38. ABSTRACT/IN SUBJECT M -DO
39. DEXING KEYWORDS O -DO
40. ABSTRACT O -DO
41. OTHERS COUNTRY OF M -DO
PUBLICATION
42. TRANSLATED @] -DO
FROM
43. ACT NO M LEGAL DOCUMENT
ONLY
44, ACT YEAR M -DO
45. | HOLDINGS ACC NO M ALL
46. ACC DATE M ALL
47. PAGINATION M Mandatory for Print
Publication/ Not
Required for Non
Book Materiasl
48. STATUS M ALL
49. FORM/MEDIUM/F| M ALL
ORMAT
50. CLASS NO @] ALL
51. BOOK NO @] ALL
52. ILLUSTRATION | O PRINT ONLY
53. DIMENSION O ALL
54. COLLECTION TYH M ALL
55. LOCATION M ALL
56. BINDING TYPE O MANDATORY FOR
PRINT
PUBLICATIONS
57. ACCOMPANYING| O FOR PRINT ONLY
MATERIALS
58. SECTION @] ALL

How to create new format

For creating a new format for any kind of document type follow the steps:
1 SelectBibliographic LevelMaterials Typeand Type of Document from
drop-down at top of the form
1 Checkhe Filed required for data entry
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Mandatory fields are automatically selected with green yes sign

and included in the format.

For special type of documentyou need to select related fields

Fields are grouped based on their affinity for the docuntgpe.

You can modify the format any time

Press SAVE button to save the format

Now, you can start data entry of the documents type for which data
entry format is saved.

Fields related with HOLDINGS are listed at the bottom of the form

= = =4 =4 -4 A =

-
O ctrantaaattge x o T T T T — =7

& G | ® eg4nicin/training/Library/DEFormats.aspx -]
_—

MODULE E-General Fields
-+ Language
Library Administrator General Fields i Bib Level L4 Mandatory Fields
Update My Profile i-of Material Type
Update Library Profile L o Document Type
Manage Library Users
System Daa
=-1SBN/ISSN/ISMN
P

I Data Entry Formats.
e i | 1ISBN/ISSN/ISMN
Notica Board ;
Fhoto Gallery M: er
Reosipt Man:
Export =-Title Statements
63 To e n ¥ Title

Cor

. s
View Access Log

Master Data

Doc ID

I sub Title
Title Statement i~ L VariablelAlt Title

Conference Title
Acquisition Conference From Date
e — Conference To Date
Conference Place
Circulation
=-Statement of Responsibility

I ¥l Authort
Micro-Documents i ¥ Author2

Budgets I Author3
i e i
Search I Ey

Statement of

:

web PAC Nlustrator
i+ L Compiler
Online Users: 2 i~ Commentators. .

w2 ||

BN - (% 4 0y
B0 g ]

NIC-LIB-EG4-2015 Page|53 28/12/2019



































































































































































































































































































































































