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NOTE

You can Start Data Entry of Books in
Retro-Conversiond U rCdtalaging Module. For
Det ai | s, Read nChape®atrc5: Cat
Convers ono of the User Man

Modules

1. ADMIN
a. Create User and Library Account
b. Create Letter Text for Letters, Reminders, Orders, etc
c. Create Subject, Publisher, Vendor Directory

2. BOOKS ACQUISITION
a. This Module is used to Automate the Purchasing Process of the Books

3. CATALOGING
a Enter Books ReceCodsv eDisrieocntdé iwi tohReCartaoa |
Purchasing and Copy Details in a Single Form
Update Details of Catalog and Holdings Records
Generate Bar Codeabels
Stock Verification
Change Copy Status

PopoT

4. CIRCULATION
a Register Members
b. Issue / Return of documents
c. Send Reminder for Ovddue Books

5. SERIALS
a. This module is used for SERIALS Subscription

6. MICRO DOCUMENTS
a This module is used for Articles, Chapter and Néwdexing

7. BUDGETS
a. Used for Budget Control and Bill Processing

8. SEARCH
a Used for Search
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Chapter 1
General Considerations
1.1. System Setup

1.1.1.Date Setup

Short DateFormat of the System (Server PC as well as Client PCs) must be set

to USDateF o r ma MM/ddlyyyy ofi whi | e

dat

e

separator

only. However, you will enter the date during data entry-@ranthalaya Client

Program

i n

How to setup date format

fiddeéguMOY200y 0

1 Go toSTART >> Settings>> Control Panel
2. in Windows Server XP/Vist®in7/2 00 3/ 20 0 8antroUn d e r f

Paneb

> >

style ,

d o u bRegional And lcakguagdOgtions

>>PressAdvance/Customizebutton >> SelecDATE Tab

3. UndertheDATE T a b
f or maMM/ddlyysy.0 fa nd

>Shart DateiFormatd
save

/seleqithes
t (MM must

4, This is done once, however, users are suggestecheok it
regularly because som@mes it automatically gets changed to

Indian formati e

Add/ MM/ yyyyo

NOTE: In case any date format related error is thrown by the e
Granthalayaduring data entrghen check this date format and correct it

as above

- Control Panel

Fie Edt View Favorites

Tools  Help

E RS R ‘ /-\‘Saarch

Folders ‘ =

X wE

Calendar

When a twa-digit yeat is entered, interpret it 35 2 year between,

1530 and 2028 =

-~ Shart

Short date sample: [09/07/2010

Shont date format: | [ERIZEHINN

—

Date separator

~Lang

Long date sample: [Tuesday. September 07. 2010

Long date format.  [dddd, bbMM dd, yyyy

0Kk | Cancel

Aistart| | @ gk | @nicemaniwsh.., [[(52 Windows Ex...~ < Granth tRumning, . | B2 Hicrosoft wo... -

=1 B3
L
[ar
2| [~
B) — — N 4 .
& =N 7 o
| L 3 D v 2 o
- = Deskkop Display Firewall Client Folder Options Fonts. Game:
Tl searc Contrallers
S (A= i ﬁ ] “
L e B 49 e &
Fower Options Printerssnd  Program  ResltekHD  Regionaland  Remote
Faxes Downlo. Sound EFF...  Language .. Contral
= )
B B £ BB & <
System: Taskbar and  User A indows windows Wireless
lanagement  Start Menu Cardspacs Firewsll  Mekwork Set,

Desranthaloyss . | | @] @) T [ @D S 1030
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1.1.2. Date format in the Forms (for Data Entry)
While entering the data in the softwathe format of the DATEnustbe

i n | ndi anddMd/yygyadt ei. ge ®5/ 11/ 2005. Year
be in the 4 digit

1.2. Meaning of Action Buttons

ADD NEW = To add new record

EDIT = To edit/change the existirigecord
DELETE = To delete the existing record
SAVE = To Save the new record
UPDATE = To save the changes after edit
CANCEL = To cancel the current event

OK = To go for further option

EXIT = To exit from the form

SEARCH = To search the existing record

PRINT/REPORT To generate the Report

NOTE: Use TAB button on the keyboard to go to the next available field or
use the Mouse to jump to next field/text boxes

1.3. Type of Fields

Mandatory Fields : Shown in theRedColor, valies are mandatory
Optional Fields : Users can leave such fields blank if no data available
ID . ID field is system generatingo value will be assigned

while adding new or editing the existing record. However,

this field can be used to retrieve the existing records
CODE . This field is mandatory, requires alphameric value,

must be unique

CAT NO . This value is numeric in nature and generated
automaically on saving a new catalog record in the
systemi it is a Record Number and not linked with
Accession NumberThe fields which are not enabled /
write protected, users are advised not to try to add any
value in such fields.

1.4. Automatic Filled Fields

Inthefollowing fields, values are AAutomati ca
New addition or on Editing.

USER CODE: The USER CODE who is logon to the software
DATE ADDED: Current Date of the System
DATE MODIFIED: Current Date of the System

NIC-LIB-EG3-2007 7 04/07/2011
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15. Enabled or Disabled Fields / buttons

While working with this software, you will find that many of the text fields and
buttons areenabledor disabled Enabled controls can be used while disabled
controls are locked. This process of enabling and / or lthgals predecided,
therefore, user should not worry about the controls.

1.6. Screen Resolution

The Software is best viewed in the 800x600 screen resolution

1.7. How to Enable Local Language for Data Entry in eG3

e-Granthalaya Software is a muliingual tod to enter the data in local language
supported by the Windows Operating System. Windows suppOrindian Scripts
and about 15 local languagyé&o data entry in local language do the following:

Firstyou must LlamgeageaHadk tf hr eéQpiratirg &System CD in the
Server PC as well as Client PCs. For installation of the Lang Pack (if not already
installed) > go to START >> Control Panel >>Regional Language and ofitiags
given in the following screefin Win XP/Vista), Win 7 Lang pack pre-loaded,_so

skip this step

B Control Panel

C.

J Back -J l? @) Search H_ Folders

Address G’ Control Panel

ﬂ" Control Panel

File Edit View Favorites Tools  Help k\

v|G0

i
< W W @ B

Accessibility  Add Hardware Add ar Administrative  Automatic  Date and Time Display

o>
ok

[}- Switch to Category Wiew Cplions Remawy, .. Tools Updates
w 2 e @B P = D
See Also I’j —ﬂ @
Folder Options Fonts Game Intel(R) GMA Inkternet Kevhoard Mail
R indows Update Controllers  Driver For ... Options
(7] Help and Support L2 g o %
{ [ E = E; =
Mouse Metwork Metwork Setup  Phone and  Power Options  Printers and  [REGlal | :nj
Connections “Wizard Modem . Faxes 3
2 2 @ D 9 &
Scanners and  Scheduled Security Soundi Sounds and Speech
Cameras Tasks Center Audio Devices Swystem
- 2 e <
Taskbar and  User Accounts  wWindows Wireless
Start Menu Fireweall Metwork Set.,..
er = nual.do. .. Deskrop (N 7 EN @ L6 L e 914 A

In the followmg screen click the two check boxes given at the bottom of the screen
and press OK

NIC-LIB-EG3-2007 8 04/07/2011
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¥ Control Panel

Fil= Edit Wiew Faworites Tools  Help ?
O EBacl ] () Search |
Regional and Language Options |E X|

i Fegional Options | Lanouages | Advanced | % jﬁ @
L ) I
ﬂ Control

Text services and input languages

Address

v|G0

] To view or change the languages and methods you can use to enter ive  Automatic  Date and Time Display
B’ Swibch b text, click Details. Updates
? @
See Also A @

A Internet Mail

Supplemental language suppart !
Cpkions

keyboard
& window

Q) Help andg

tost languages are installed by default. To install additional languages,

zelect the appropriate check box below. 32].. B @
by =7
‘h = by 4

Install files for complex zeript and right-ta-left languages [including
Thai] d Power Options  Printers and  Regional and

Install files for E ast Asian languages Faxes LEMELEG2 oo

b4 Sounds and Speech g’
Audio Devices Syskemn

d. Insertthe CD of the Operating System CD driveandPress OK tanstall the
Language Pack along with the UNICODE fants

e. After installation of Lang Pack, reboot the PC and do the following steps
f. After installdagepaohdofyadiecadhm ammmabl e t he

keyboard level for data entry in the local language option under Control Panel >>
6Local oannad Reagniiguage Settingo6.

¥ Control Panel

File  Edit  Wiews Faworites Tools  Help #

O Back. () search

leo

Regional Options | Languages | Advanced |

Test services and input languages % :j @‘

To view or change the languages and methods pou can use to enter ive  Automatic  Date and Time Display
text, click Details Updates
? = @
5 Inkermet Fail

Supplemental language support ! kevboard
pions

Mozt languages are installed by default. Tao install additional languages.

select the appropriate check box below. EII Fiah @
2 L=

Install files for comples script and right-ta-left languages (including
hai] d  Power Options  Printers and  Regional and

Install Fles for E ast Asian languages Faxes Language ...
% Sounds and Speech g’
Audio Devices System

[ Ok ] [ Cancel ] [ Apply ]

NIC-LIB-EG3-2007 9 04/07/2011
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0. Inthe above screen preBETAILS button to set the language for data entry

Settings | Advanced

Drefault input languages =
Select one of the installed input languages to use when you start pour =
computer. —‘&
g
nglish [United States) - LIS

ter e autormatic Date and Time Display
Updates

Installed services .. R

Selmct the services that yau want for sach input languags shown in the ==
Mail
_Ja

list. Use the &dd and Remove buttons to madify this list &
Internet Kevboard

English [United States] ~ e, Cpkions
&, Handuwriting Recagnition - \
= Drawing Pad = N -1—% |
- OreSeresn Standsrd Keybosrd
- On-Someen Symbol Kephoard
- wiite Anywhere

- wiiting Pad Fiemove _—= ,-
Key‘.j.nf'd ~ Properties... = m g,’
— 4 Sounds and Speech
Audio Devices System

Power Options  Printers and  Regional and
Faxes Language ...

Add.

L=y

Preferences

[ Language Bar.. | [ KeySettings.. |

I (5] ] [ Cancel ] Apply

fam 3 windows Explorer Nale erManual.do... Deskiop G > EN % L= LWL el e A

f. PressADD button to add the Language then select Input Language and Keyboard
from the dropDown and Apply the Setting. Here you must create the key combination
for Toggle on and off for particular language.

g. For Typing the data in local language now you neethdtall some Phonetic tool
which will transliterate your English input to local langua@aeesuch Tool for Hindi
typing is provided in the CD of the software. Another typings@oe alscavailable
from Google which you can direct install from the gleogjte as given below:
http://www.google.com/ime/transliteration/

Il How to start Data Entry of Books in eG3.doc - Microsoft Word — =] <]
| Eile Edit wview [nsert Format Iools Table Windew Help adobe PDF |

I~ -oionat and tanguaoe Dtions e E= A =
- d Input Languages 2= g

Settings | advanced |

— Diefault input language
Select one of the installed input languages to use when you start your
cormputer.

|English (United States) - US ~]

[ Installed services
Select the services that pou want for each input language shown in the
list. Use the Add and R emowe buttons to modifu this list.

- Guijarati =1
= us
[gifl Hindi
- = Keyboard L le
oale Hindi Input il
- H nd Traditional o —— I permissions, malking entry of the
Kannada ralues in the subsegquent modules.

Keyboard ~| Properties... | hi-

hdd the TTsers who will operate the = |
he permission of the moduale to be =
=1

Preferences
| W oand enter the details then save
B

’7 Language Bar_. | Key Settings... |

==

| [F1] Help

oK | Cancel | Appls |

|Page 1z Sec 1 12429 [aE 2.7 Ln @ Cal S REC | [TRE [Exm | [&WrR |Engllsh s |

Bictart| | @& gh (o Y| @ | e |[Daws Livi | Bwi | Blzm-| e | Jm|@|'5'|«-@§§ 11:14 AM
NOTE: For Data Entry in Local Language you mtmjgle on/offthe language from
Language bar displayed on the Status Bahef\Windows in bottom screen.

[Fa) Llpdate Field [0 Menumode %]

NIC-LIB-EG3-2007 10 04/07/2011


http://www.google.com/ime/transliteration/

For eG3 users only

NIC e-Granthalaya User Manual

How to Display Logo and Background Image
a. To display Logo, put your logde on the following location with the file name
AC:\LIBRARY/Client_Logo.gif
b. To display background, put your image file on the followaggtion and file
name must be ALI bC\BIBRARYibpagygpgd , | ocat i

1.8.

on

1.9. Email Integration
e-Granthalayais well integrated with the Email facility where many of the
communications generated from the software can be sent direct to the users emalil
account. These communications include Approval Form, Order Form, Reminder to the
Publishers, Overdue Notices, C/S®I list, etc.

How to Setup Email Accountusing GMail Account

Step 1: Start Microsoft Outlook 2007/2010 from All Program List under Microsoft
Office:

D-‘J New Office Document
("% ©pen Office Document

@r set Program Access and Defaulks
a0 windows Catalog

% windows Update

My Bluetooth Places

L.'%] Outlook Express
ﬂ Windows Messenger
@ windaws Movie Maker

Mational Informatics Centre 3
@ Mogzilla Firefox
MarcEdit 5.5

QuickStares Mero
@ ACcessaties 3 Skype
Mi ft Silverlight
@ Crystal Reports 10 Tools » icrosoft Silverig
Shri RAM KAMA g N Tearviswer 7
Ink t Dovnload M
@ Hindiwriter - The Phonetic Hind Writer nhemet Lownload Manager
RealNstworks
£ Internet @ Java Web Start » ealiston
( Inkernet Explorer @ Ubrary Automation Software From NIC BarTender 9,30 Ultralite
oy E-mail Microsoft JNET Framewark SDK v2,0 3
L) Microsoft Office Outl a
o @ Microsoft ASPLNET 2.0 AJAX Extensions
MyS0L Command
.I Client 3| T Microsoft Office Toals
. @ Microsoft SQL Server 2005 » [f: Microsoft Office Access 2007
.-' WLC media player skir @ Microsoft Yisual Studio 6.0 v | [ Micrasoft OFfice Excel 2007
m @ Microsoft Yisual Studio 2005 » @ Microsoft OFfice FrontPage 2003
Rel et t P
S Relance NRLComECtl 530 1T Backup Now! 4.7 v | @ microsaft office Groove 2007
— = .
W= NTI CDr & DYD-Maker 7 v | [ Microsoft Office InfoRath 2007
|_'._”i._= Microsoft Office Waor @ =
@ Reliance Netconneck+ v | [z Microsoft OFfice OneMote 2007
% ;QL Server Configur. @ SoundMiy 3
lanager -
@ Startup » US Microsoft OFfice Pow an
—_ _ Send and receive e-mail; manage your schedule, contacts,
LE;&J Caleulatar @ VideoLAN 3 [r; Microsoft Office Publidand tasks; and record vour activities by using Microsoft Office
— Qutlook,
— ) @ WinRAR » v, Microsoft Office Word Zoo
3 Micrasoft OFfice Pow
|Il 2007 B8 ndobe Reader 9
F:l Crystal Reports 10
All P
ragrams b & Installshisld for Micrasaft Yisual C++ &

& Internet Explorer

‘ Microsoft Security Essentials

= ol
&) @ Nitro PDF Professional

Step 2:In case no mail account set already, following screen will agpégre your
gmail address with password and press NEXT button

NIC-LIB-EG3-2007

11 04/07/2011



NIC e-Granthalaya User Manual For eG3 users only

[ Inbox - Microsc utlook - = x
i File Edit View Go TIools Actions Help Type a question For help |~
i B New - | dgh (23 X | Sl Reply (58 Replyto All (2 Forward W | &7 | @ Search addressbocks - | @ B
Mail = cearch b o -] = «
Favorite Folders Add Ne ail Acco
Mail Folders o
Auto Account Setup H &
2] AN Mail tems Clicking Mesct will contact your e-mail server and configure your Internet service provider or Micrasaft [w]
Exchange server account settings. e
= 4% Personal Folders ool
5] Deleted Items =
L7 Drafts
5 inbox Your Name: |rhematoria |
@ Infected Items Examnple: Barbara Sankavic i)
L@ Junk E-mail -
(5 Outbex E-mail Address:  |rkmatoria@ginail,com ] E
() Rss Feeds Example: harbara@contoso, com g
sent Items =
@ [ search Folders Password: | =
-]
Retype Password: [++eretiis | E
Type the password your Internet service provider has given you. g.
H
g
2
g
=
[IManually configurs server settings or additional server kypes =
b
B
H
= ]
) censa
Contacts
o] Tasks
el 3 [ - L

0 Items

Step 3:Your gmail account will be set automatically..in the last press FINISH button.

&) Inbox - M Outl - =
i File Edit ¥iew Go Tools Actions Help Type a question For help |+
i EdNew v | gol (2 K | Sl Reply i Replyto Al W | 57 | [ Searchaddressbooks -
Mail S = earch [nbox <] % «
Favorite Folders Add INe dil ACCo
Mail Fold, =
il Online search for your server settings... F 9
2] All Mail Items OU
= 85} Persanal Folders ?
@ Deleted Items ) =
@ Drafts Configuring
3 nbox
[ Infected Hems Configuring e-mail server settings, This might kake several minutes:
% Junk E-mail «  Establish network connection
Quthox 5 q q
P Search for rkmatoria@gmail.com server settings
[[5) RSS Feeds < b
Sent tems Log on ko server

@ [@ search Folders

“-punuodde Bupuoxdn op @

syse)  :Aepo) 4

..... Next =
1~ Mai ]
[TH] calendar
Contacts
o] Tasks

=N i

0 Items
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NOTE: Now you are ready to send the mail from eG3. However, while sending mail
from eG3 you must keep open the Micribsutiook.

How to Setup Email Accountusing POP3 Account

In order to send the communications by email, it is needed to set the email account in
the Client Desktop usinilicrosoft Outlook/ Microsoft Office Outlook. The email
account may belong to a libsaor librarian, it may be PoPSMTP account or some

other account like Yahoo, Gmail, etc.

To setup the email account once, run khierosoft Outlook from theProgram List
and go to thdools >> Account Settings

[~ Inbox - Microsoft Qutlook - T X
i File Edit View Go | Ioals | Acions  Help Type a question For help =
P EdNew - | g (23 X Send/Receive 3 ¥ | 5 | £ send/Receive ~ [ | [ Search address books - | @) o
R Instant Search »
Mail box [ P ~|x <
m Address Book..  Ctrl=Shift-B
Favorite Folders C = e to enable Instant Search | -
4
Organize
Mail Folders ull E=E @ Fram | subject Received |Size Categnri.‘.v‘ =]
i i1 Rules and Alerts...
] Al Mail Items = There are no items to show in this view. OU
= E4% Personal Folders Mailbox Cleanup... @
(@] Deletedltems )| 51 Empty “Delsted Items® Folder =
L7 Drafts
[ Inbax Forms 4 =
3 Infected ftems Do b =
@ Junk E-mail &
(5 Outbox 1] Account Settings... H
Bl Rs5 Feeds Trust Center... H
[ Sent tems =
@ [0 search Folders SR <
H £ Archive Folders Options... E
=
El
&
g
-3
s
=
=
Y
F
] Mail
TH] calendar
8—| contacts
o] Tasks
w3 A -

0 Items

rManual.. (@ Inbox - Microsoft...  EN Bl T | @520 0 7:57 AM
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@ Inbox - Microsoft Outlook a
I File Edit Wiew Go Tools Actions Help Type a question For help
P New - | ggm B3 X & PReply (= Replyto Al (g Forward A -]  Send/Regeive ~ [ | [ Search addressbooks - | (@) B

Mail [s P~

« H@ Inbox

Favorite Folders

Mail Folders
2] All Mail Items
= 25t Personal Folders

A Drafts
@ Inbox
[ Infected Items
0@ Junk E-mail
(5 outbox [1]
% RSS Feeds
Sent Items
i L& Search Folders
= ﬁ Archive Folders

&) Deleted Items (3}

Account Settings

Change E-mail Account

E-mail Accounts

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

4 naait

A catendar

User Information

‘four Name:

E-mail Address:

Server Information
Account Type:

Tncaming mail server:
Qutgoing mail server (SMTRY:
Logon Information

User Name:

Password:

* E] 3 -

i FRIERIRE
=D

1 aflz|l=

3 i

i 5|5

H

R K Mataria

rkmnatoria@nic.in

rkrnatoria

Remember passward

[[1Require logon using Secure Passward Authentication (SPA)

Test Account Settings

After filing out the information on this screen, we
recommend you test your account by dicking the
button below. (Requires network connection)

Test Account Settings ...

More Settings ...

Contacts

< Back

[ Tasks

w3 A& -

-

kS

legog-o]

“aujupodde bujmosdn oy ﬁ

syse] o :lepol 1

0 Items

Archiving Deleted ftems. 2 -

On the above screen, fill up the required info with email details, pre&attee
Settings.button and fill up more settings there on the below form
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